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LogIn

Testing Website: miracosta.sandbox.curricunet.com
Live Website: miracosta.curricunet.com

Email: yourname

Password: your password

You will use your campus credentials, the user name (Surf ID) and password you use to sign in to other
MiraCosta web services, to sign into CurricUNET.

Enter your Surf ID and Password and click Sign On.

o~

MiraCosTA
= COLLEGE

Shaping Mirds for SUccess.

MiraCosta College Single Sign-On

You are using MiraCosta's Single Sign-on server idp1.miracosta.edu to log into Unspecified Service Provider.
&5 DO NOT BOOKMARK THIS PAGE: Always use the login page of the service you need
Surf ID:  smedaniel

Password: e

Sign On

By pressing the Sign On button, you agree to:
Comply with MiraCosta College's computer security policy. Sign-out and close your browser when you're finished.

Forgot your password: Students Staff/Faculty
Getyour SURF ID

Contact the Staff Help Desk Contact the Student Help Desk

Scheduled Outages

There are currently no scheduled outages
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Courses

When you are successfully logged in, you will arrive at this screen. The default courses shown will be
“Draft” and “In Review” courses—anything that you are currently working on, courses that you created,

and courses for which you are a co-contributor.

- = “ 3
%' CI.II‘I'ICUNET Curriculum Approvals Create Proposal Search WorldWide @
g
e My Courses o Draft.In Review v Search
My Institution
Subject Course # - Status Created On Reports
HSENG 432 test @ Oraft 1/13/2015

To expand your course search, select My Institution, and you will be able to view all courses at
MiraCosta College. Again, the default is “Draft” and “In Review” courses.

Subject

HSAGT

My Courses

-. My Institution

Course #

10

Title o

HSAGT 10 - American Government

v

Draft, In Review

v

Status

€ In Review

last refresh: 01/16/2015

Created On

1/6/2015

Search
10:43:32

Reports
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To search within courses, either on the My Courses or My Institution pages, use the dropdown menus
to select the course Subject(s) and Status(es). You may also enter the course number or title keywords in
the search bar. You may use any combination of search fields or none at all. After you make your
selections, click Search. You will need to manually close the dropdown menus once your search is

complete.
My Courses -
* My Institution —
Subject Course # Title ~ e e -
HSAGT 10 HSAGT 10 - American Got — HSAGT (HSAGT) ARCHIVED r 1/6/28
HSECN (HSECN) Cancelled
HSECN 10 HSECN 10 - Economics FEEUE ((EEE) el 1/6/2015
HSIFA (HSIFA) Draft
NCESL 50 NCESL 50 - Englishas a st vt (ISMTH) FUTURE 1/12/2015
9 10 HsscI (HSSCD In Review
_ HSSPN (HSSEN) OBSOLETE
NCART 15 NCART 15 - Portrait and fi [ wsysH (HSUSH) Rejected 1/8/2015
HSWFP (HS\ Tabled
HSENG 432 test W Ul 1/13/2015
NCART 13 NCART 13 - Acrylic Paintil Q InReview 1/5/2015
NCSPC 26 NCSPC 26 - Basic Acader E ! :N‘JCH*]’ :ntal Disabilities € In Review 1/9/2015
ICHAS (I AS)
) NCHLT (NCHLT) )
NCVOC 21 Vocational Test Class ot oy Q InReview 1/13/2015
C ( MUS)

In this example, we searched for courses with “test” in their title, in any subject or status. If you wish to
reorder your search results, for example, by title, click on the category heading you want to reorder.
Results will sort alphabetically (A-Z, 1-1000). To sort them reverse alphabetically (Z-A, 1000-1), click the
heading a second time. Scroll through the list until you find the course you want, and then click on the
course to select. In this example, we will select HSENG 432, test.

My Courses

e v | v test Search
e My Institution — —

ast refresh; 01/16/2015 10:55:14

Status Created On
HSEMG 432 test @ Draft 1/13/2015
MNCART 13 MCART 132 - Acrylic Painting Q In Review 1/5/2015
MNCSPC 26 MCSPC 26 - Basic Academic Skills for Adults with Developmental Disabilities € InReview 1/9/2015
NCVOC 21 Vocational Test Class Q In Review 1/13/2015
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When you select your course, the course will open in a new tab within your internet browser. To view

the course proposal, click View Course Proposal. You can also view the course reports by selecting those

buttons.

MiraCosta

View Course Proposal

launched.

“CurricUNET Curiculum Approvals Create Proposal Search WorldWide ()
META

Course Outline | |Impact| | All Fields

There is no approval history for this item. This is typically the case for items initially imported when CurricUNET

To view each section of the proposal, select the dark gray section headings on the left to move between

sections. If you have Live Edit permission, you will be able to edit a current course as needed. Editing will

be discussed later in the Create Proposal section. If you do not have Live Edit permission, you will only

be able to view a current course, and will only be able to make edits for the courses you are creating.

“ Cover

Course Status

Course Hours

Materials/Feas

Cancurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methads of
Instruction

Methads of
Evaluation

Required
Instructional
Materials

Enrollments
Registration
Requisites

Library

Distance Ed (Form A)

Fields marked with * are required

Status: CURRENT  View Proposal History

Cover

Ubject/Designator HSENG
Course Number 23
Title English 3

Abbreviated Title (30 character limit) ENGLISH 3
Formerly
Rationale for New/Modify Course

To align course requirements more clasely with the CA English Language Arts Content Standards for Grade 11 and to create more
cohesion between the sequence of English courses offered within the Adult High School Diploma Program.

Discipline

All courses must be placed in one {or more) State approved disciplines. For new courses or modifications to current course placements, please refer to
the Placement in Disciplines List for @ list of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta
when making your selections.

[ show selected | Clear All

«

(] Accounting |:|
[ Administration of Justice
(L) Agriculture Production

() Anthropology

(] Architecture

] Art

[[] Automotive Technology

(71 Racir Skille Intardizcinlinan:

1 of 81 items are selected

Rationale for Discipline
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Programs
To view programs, click the Curriculum button at the top of your screen, and select Program. To return
to courses, click Curriculum and select Course. These actions can be done from any screen on the site.

Appravals Create Proposal Search War\dWide@

My Courses
v

#) My Institution 5
last refresh: 0.

Subject Course # Status Created On

As in Courses, the default is your Draft and In Review programs. To expand your options, select My

Institutions.

Curriculum Approvals Create Proposal Search WarldWide@

® My Programs Drraft, In Review v v v

My Institution

Search

I ET Degree Type Status Created On Reports

No results

To search within your programs, or the whole institution, use the drop down menus or the search bar to
enter your search information, and then click Search. You may need to scroll within the drop down
menus to see all options, or type the word you are looking for in the drop down specific search box (next
to the magnifying glass symbol). You may use any combination of search fields or none at all. You will
need to manually close the dropdown menus when done by clicking the down arrows.

My Programs
v
= My Institution @J

L ARCHIVED L AA Degree

Select None Select Mone

last refresh: 01/16/2(

Department Title O cancelled Il_l AS Degree a',' Academic Information Reports ‘
Ll CURRENT Ll Certificate of Achievement Services -
U Draft U certificate of Achievement 1 Arts & International
J FUTURE and AA Degree Languages
) T EeEn [l certificate of Achievement I career Sa. echnical Education
[ OBSOLETE and AS Degree = Cc.“"m.ir.t;.; Learn ng Center,

Bl Roctoy [ Certificate of Proficiency Behavioral Sciences, History, &
= 'a’b\ﬂd Community Education
B - ! Counseling
) Letters & Communication
Studies

) math & Sciences
Department
L ADM -
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Create Proposal
To create a new proposal, select the Create Proposal button.

MiraCosta

= 4

= .
CurricUNET Curiculum Approvals Create Proposal Search WorldWide (34
ME A

My Courses
= My Institution

Search
ast refresh: 01/16/2015 12:20:34

Subject Course # Status Created On

You will arrive at this screen.

MiraCosta

10,

= .

- NC@UI"'ICUNET Cumiculum Approvals Create Proposal Search WorldW\'de@
. T8

To create a proposal, follow the steps below.
This page allows you to create a proposal in draft state. While in draft state, the propesal is only available to you and any co-contributers you specify.

Prior to Launch, you may delete the proposal if it is no longer nesded. Once all required fields are supplied and you're satisfied with its contents, the proposal may be
Launched into an approval process. After the proposal has entered the approval process changes are only allowed when a participant requests them

Step 1: Select A Proposal Type -
Proposal Type* n

Tip: The dropdown has filter mode enabled. Type a letter

it, then use the arrow keys or mouse to pick an item.

Next Step

Choose your proposal type from the drop down menu, and then click Next Step.

To create a proposal, follow the steps below.
This page allows you to create a proposal in draft state. While in draft state, the proposal is only available to you and any co-contributers you specify.
Prior to Launch, you may delete the proposal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be

Launched into an approval process. After the proposal has entered the approval process changes are only allowed when a participant requests them

Step 1: Select A Proposal Type -

Proposal Type*
| D_

it, then use the arrow keys or mouse to pick an item.

Deactivate Credit Course
Deactivate Non Credit Course
Deactivate Program Next Step
Modify Credit Course
I Modify Non Credit Course
Modify Program
New Credit Course
New Non Credit Course
New Program
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Deactivate Credit Course

Deactivate Noncredit Courses

To deactivate a course, choose Deactivate Credit Course or Deactivate Noncredit Course, then search

for and select a course from this screen. You can use the drop down menu on this screen to choose the

subject and/or type the course title into the box. In this example, we will select Deactivate Credit

Course, but the process is the same for noncredit courses.

Step 1: Select Proposal Type -- (Deactivate Credit Course)

||

Step 2: Select a Course From the Catalog

To create a course proposal expiration, click on search to retrieve the active courses and then choose a course from the search results list. You can filter the list of courses
by entering any combination of values for subject, course number, and course title and clicking search to retrieve the list of courses.

Subject Courses* Top 50 Active Courses

N

Course Title

Search Courses

Next Step

Courses meeting your requirements will appear in the Courses box on the right. Select the course you

wish to deactivate and click Next Step.

Step 1: Select Proposal Type -- (Deactivate Credit Course)

||

Step 2: Select a Course From the Catalog

To create a course proposal expiration, click on search to retrieve the active courses and then choose a course from the search results list. You can filter the list of courses
by entering any combination of values for subject, course number, and course title and clicking search to retrieve the list of courses.

Subject Courses* Top 50 Active Courses
N

(HSUSH) HSUSH n HSUSH 11 - United States History 1
HSUSH 12 - United States History 2

Course Title

Search Courses '

Next Step

You will then be brought to a review screen. If this information is not correct, return to the previous

steps to make corrections. If it is, click the “Create Proposal” button.
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Step 1: Select Proposal Type - (Deactivate Credit Course) L4

Step 2: Select a Course From the Catalog =

Review and Create

You've chosen to create a Deactivate Course proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps to modify
the proposal.

Course: HSUSH 12 - United States History 2

If this is correct press Create Proposal to submit the new proposal to the Deactivate Credit approval process.

Create Proposal

You will then be brought to a screen where you can review the course you are deactivating. When you
are satisfied that this course should be deactivated, select Launch, and this deactivation proposal will be
sent into the approval process. If you decide you do not wish to launch this proposal, choose Delete
Draft, and the proposal will be deleted. You will be prompted for confirmation of either choice.

View the course being deactivated

Status: Draft Launch Delete Draft

“  Cover m Cover -

T T Subject/Designator * [HSUSH - HSUSH]
Course Number * 12

Duplication Title * United States History 2
Abbreviated Title (30 character limit)| US HISTORY 2

Course Hours Formerly

Rationale for New/Modify Course *
Materials/Fees Course aligns to the California state standards in an integrated format.

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes Discipline

Are you sure? x |

Are you sure that you want to perform this action?
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Deactivate Program
To deactivate a program, select Program Deactivation from the drop down menu of Step 1 of the Create
Proposal process (on page 10 of this manual), then click Next Step.

To create a proposal, follow the steps below.

This page alle

you to create a proposal in draft state. While in draft state, the proposal is only available to you and any co-contributers you specify.
Prior to Launch, you may delete the proposal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be
Launched into an approval process, After the proposal has entered the approval process changes are only allowed when a participant requests them

Step 1: Select Proposal Type

Proposal Type™
IDeactivate Program| D

| it, then use the arrow Keys or mouse to pick an item.

Deactivate Credit Course
Deactivate Mon Credit Course
Next Step
Modify Credit Course

I Modify Mon Credit Course
Modify Program
Mew Credit Course
New Non Credit Course
Mew Program

Use the drop down menus and search bar to filter the courses to find the program you wish to modify.
Select the program and click Next Step.

Step 1: Select Proposal Type -- (Deactivate Program)

||

Step 2: Select a Program From the Catalog

Department
I -

Program Title

Search Programs

Programs* Top 50 Active Programs

' !

Mext Step
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When you are sure the information is correct, choose Create Proposal. **IMPORTANT- After you have
pressed Create Proposal DO NOT press the back button to make changes. After Create Proposal is
pressed this proposal is now in the system, and any changes that you may need to make need to be
done in the proposal forms. If a mistake was made in the creation screens and you want to start over
you have to select Delete Draft.

To create a proposal, follow the steps below
This page allows you to create a proposal in draft state. While in draft state, the proposal is only available to you and any co-contributers you specify.

Prior to Launch, you may delete the proposal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be
Launched into an approval process. After the proposal has entered the approval process changes are only allowed when a participant requests them

Step 1: Select Proposal Type -- (Deactivate Program) v
Step 2: Select a Program From the Catalog v
Review and Create -

You've chosen to create a Deactivate Program proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps to
modify the proposal.

Program: test

If this is correct press Create Proposal to submit the new proposal to the Deactivate Credit approval process. '

Create Proposal
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Cover

You will be brought to the Cover section of the Deactivate Program Proposal. Any required fields
throughout the proposal will be marked with an * and highlighted light orange. Some fields include
prompting text to help you enter the correct information. Move between the sections of the proposal by
using the dark gray tabs on the left of the page. Sections with required fields also have an orange box

showing your progressl:| , which will turn green o] when you have completed all required fields.

Review the program information, and enter a Rationale for the deactivation of this program. Save this
information and continue to the Codes tab.

Status: Draft Launch Delete Draft

Cover I:I Cover

Last updated by Governet Support on 4/17/2015 at 10:16 AM
Codes
Program Title * | R0y

Department | ADM n

Subject HSAGT -HSAGT |3

Award Type * | AA Degree n
Rationale

test
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Codes
Review the codes and dates of the program.

Status: Draft Launch Delete Draft

Codes Date
Curriculum Committee Approval [4117/2015
Approval Date 4/17/2015
Effective Date 41712015
Instructional Services
Effective Semester | Fall n Effective Year 201
Top Code 0101.00 - Agriculture, General* n
Originator Support. Governet n
Origination Date |4/17/2015
Proposal Type Deactivate Program
Comments
test

Academic Year
¥ 06-07
¥ 07-08
¥ 03-09
¥ 09-10
¥ 10-11

Page 16



Proposal Launch

You may wish to review your proposal by moving through the tabs again. When you are satisfied with
the information in the proposal, select the Launch button. This will move the proposal into the approval
process. You may also choose Delete Draft, and the draft will be deleted. You will be prompted to
confirm your decision in a popup box.

Status: Draft ‘ Launch Delete Draft

Codes

Date

Codes

Are you sure? x

Are you sure that you want to perform this action?

oK Cancel
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Proposal Reports
If, at any point in the proposal process, you wish to view a report, or summary of the proposal, select
the icon that looks similar to a sheet of paper on the left side of the screen, under the course title.

Launch Delete Draft

Codes

Date

From the drop down menu, choose which type of report you would like to view. Each report will open in

a new tab.
raft Launch Delete Draft
Program Report Codes
Comparison
) Date
All Fields
Curriculum Committee Approval 4172015 =]
Approval Date 41772015 [

A Program Report shows an outline of the program, focusing on the Description, Program Learning
Outcomes, and Degree Requirements.

brown acorns AA Degree

Description |

sparkle squirrels ]

Program Learning Outcomes

Upen successful completion of this program, students will be able to

1. blue capes

Degree Requirements:

disco squirrels

Course Credits
HSAGT 10 American Government 3

Generated on: 773072015 8:53:27 AM
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The All Fields report shows all the fields and information in the proposal.

MiraCosta - All Fields Program Report

Cover

Program Title brown acoms

Department ADM

Subject HSAGT

Award Type AA Degree

Rationale

test

Codes

Date

Curriculum Committee Approval 4/17/2015

Approval Date 4/17/2015

Effective Date 4/17/2015

The Comparison report shows all the fields and information in the proposal, with changes between this

version and the previous version highlighted.

MiraCosta - All Fields Program Report

Cover

Program Title brown acoms

Department ADM

Subject HSAGT

Award Type AA Degree

Rationale

test

Codes

Date

Curriculum Committee Approval 4/17/2015

Approval Date 4/17/2015

Effective Date 4/17/2015

Instructional Services

Effective Year 2011

Effective Semester Fall

Top Code 0101.00 - Agriculture. General®

Originator Govemnet Support

Origination Date 4/17/2015

Proposal Type Deactivate Program
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Modify Credit or Noncredit Course
To modify a course, select Modify Credit Course or Modify Noncredit Course from the drop down menu

of Step 1 of the Create Proposal process. In this example, we will choose Modify Credit Course, but the
process is the same for credit or noncredit courses.

To create a proposal, follow the steps below.

is only available to you and any co-contributers you specify.
supplied a u're satisfied v tents, the proposal may be
55, After the proposal has entered the approval process changes are only allowed when a participant requests them

Launched into an approval pr

Step 1: Select A Proposal Type -

Proposal Type” n

|

_| it, then use the arrow keys or mouse to pick an item.

Deactivate Credit Course

Deactivate Non Credit Course

Deactivate Program Next Step
Modify Credit Course
Modify Non Credit Course
Modify Program

New Credit Course

New Non Credit Course
New Program

Use the drop down menu and search bar to filter the courses to find the course you wish to modify.
Select the course and click Next Step.

Step 1: Select Proposal Type — (Modify Credit Course)

“

Step 2: Select a Course From the Catalog

To create a course proposal expiration, click on search to retrieve the active courses and then choose a course from the search results list. You can filter the list of courses
by entering any combination of values for subject, course number, and course title and clicking search to retrieve the list of courses,

Subject Courses™

n NCHLT 15 - Arthritis Foundation Exercise Program

NCHLT 11 - Spinal Fitness _
Course Title NCHLT 75 - Balance and Mobility
HSIFA 12 - Introduction to Fine Arts 2 - The History and Development of Art and Music
HSIFA 13 - Digital Storytelling
NCMUS 10 - Music Appreciation for Seniors
HSMTH 12 - Basic Skills Math 2
NCART 12 - Painting, Advanced

Top 50 Active Courses

Search Courses

|

Next Step

When you are sure the information is correct, choose Create Proposal.

Step 1: Select Proposal Type -- (Modify Credit Course)
Step 2: Select a Course From the Catalog

Review and Create

You've chosen to create a Modify Course proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps to modify the
propasal.

Course: NCHLT 11 - Spinal Fitness

If this is correct press Create Proposal to submit the new proposal to the Modify Credit approval process.

Create Proposal
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When this screen appears, make any proposed changes to the course, moving around the course
proposal through the dark gray tabs on the left. For details about the tab contents, see the New Credit
Course Proposal (on page 24) or New Non Credit Course (on page 62) sections of this manual. When
you have made your changes, select Launch to send your modifications into the approval process. You
may also Delete Draft. You will be prompted to confirm your choice.

Status: Draft Launch Delete Draft

Cover m Cover
Course Status Subject/Designator * NCHLT - NCHLT

Course Number * 1
Duplication Title * Spinal Fitness

Abbreviated Title (30 character limit) SPINAL FITNESS

Course Hours

Formerly
Rationale for New/Modify Course *
Materials/Fees Update course content and add SLOs and methods of assessment,

Are you sure? x

Are you sure that you want to perform this action?

Yes No
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Modify Program

To modify a program, select Program Modification from the drop down menu of Step 1 of the Create
Proposal process (on page 10 of this manual), then click Next Step.

To create a proposal, follow the steps below.

This page allows you to create a proposal in draft state. While in draft state, the proposal is only available to you and any co-contributers you specify.
Prior to Launch, you may delete the proposal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be
Launched into an approval process. After the proposal has entered the approval process changes are only allowed when a participant requests them

Step 1: Select Proposal Type

Proposal Type*

[

| it, then use the arrow keys or mouse to pick an item.
Deactivate Credit Course

Deactivate Mon Credit Course
Deactivate Program Next Step
Meodify Credit Course
Modify Mon Credit Course
[ |Modifyprogam |
New Credit Course
New Non Credit Course
MNew Program

Use the drop down menus and search bar to filter the courses to find the program you wish to modify.
Select the program and click Next Step.

Step 1: Select Proposal Type -- (Modify Program)

||

Step 2: Select a Program From the Catalog

Department

Program Title

Search Programs

Programs*

Top 50 Active Programs
test == -

|

Mext Step

"]
QO
o)<}
[¢3)
N
N




When you are sure the information is correct, choose Create Proposal. **IMPORTANT- After you have

pressed Create Proposal DO NOT press the back button to make changes. After Create Proposal is

pressed this proposal is now in the system, and any changes that you may need to make need to be

done in the proposal forms. If a mistake was made in the creation screens and you want to start over

you have to select Delete Draft.

the proposal.
Program: test

If this i correct press Create Proposal to submit the new proposal to the Modify Credit approval process

Step 1: Select Proposal Type - (Modify Program) v
Step 2: Select a Program From the Catalog v
Review and Create -

You've chosen ta create a Modify Pragram proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps te modify

!

Create Proposal

When this screen appears, make any proposed changes to the course, moving around the program
proposal through the dark gray tabs on the left. Be sure to complete the Rationale textbox on the Cover
page. For details about the tab contents, see the New Program Proposal section on page 91 of this
manual. When you have made your changes, select Launch to send your modifications into the approval

process. You may also Delete Draft. You will be prompted to confirm your choice.

Status: Draft

Cover E Cover

Description Program Title =| B
Department  [AUTO n

Workforee Needs Subject n
Verification

Award Type * | Certificate of Achievement and AA Degree n

Program Outcomes

Proposal Information
‘What is the rationale for offering this program? =
test

Course Block Definitians

Attach Files

Codes

How will this program meet student and community needs? *
test

test

How does this program differ from other programs with similar content? *

Launch

1

Delete Draft

Are you sure? x

Are you sure that you want to perform this action?

Yes No
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New Credit Course

To create a new credit course, select New Credit Course from the dropdown menu in Step 1.

To create a proposal, follow the steps below.

This page a
Prior to Laun
Launched into an approval pro

he proposal if it is no longer needed. Once all required fields
After the proposal has entered the approval process change:

u're satisfied with its contents, the proposal may be
hen a participant requests them.

Step 1: Select A Proposal Type -

Proposal Type*
|
| it, then use the arrow keys or mouse to pick an item.
Deactivate Credit Course
Deactivate Non Credit Course
Deactivate Program
Modify Credit Course
I Modify Non Credit Course
Modify Program
New Credit Course
New Non Credit Course
New Program

Next Step

Choose the subject from the dropdown menu, enter the required information, then click Next Step.

Mandatory fields are marked with an *.

Step 1: Select Proposal Type -- (New Credit Course)

||

Step 2: Create Course Proposal

To create a course proposal choose a subject, enter a course number, title, and catalog description.

Subject”

D
(HSAGT) HSAGT

(HSECN) HSECN

(HSENG) HSENG

(HSIFA) HSIFA

(HSSCD) HSSCl

(HSSPN) HSSPN

(HSUSH) HSUSH

(HSWFP) HSWFP

Mext Step

Step 1: Select Proposal Type - (New Credit Course)

Step 2: Create Course Proposal

To create a course proposal choose a subject, enter a course number, title, and cataleg description.
Subject”
(HSMTH) HSMTH B
Course Number*
TEST 999
Course Title*

Training Course Title

Cata\ng Description”
Catalog description.|

Mext Step

Page 24



Review the information, and click Create Proposal to begin creating the course.

Step 1: Select Proposal Type -- (New Credit Course) v

Step 2: Create Course Proposal b4
Review and Create -

You've chosen to create a New Course proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps to modify the
proposal.

Subject: (HSMTH) HSMTH

Course Number: TEST 999

Course Title: Training Course Title
Course Description: Catalog description.

If this is correct press Create Proposal to submit the new proposal to the New Credit approval process. '

Create Proposal

You will be brought to the Proposal Resources section of the new course proposal. This page provides
links to CurricUNET user manuals and contact information for on-campus support. Click the Cover tab to
begin creating the course.

Status: Draft Remaining Launch Requirements: Launch Delete Draft

L4

Proposal Resources Pro p05a| Resources

Last updated by Shawn McDaniel on 7/30/2015 at L0:37 AM
Cover
If you have any questions please consult one of the following resources:

Course Status 1. CurricUNET User Guide
2. Gwendolyn Partlow, Technical Support Specialist

Phone: 760.795.6813
Email gpartlow@miracosta.edu

Duplication

Hours/Scheduling
Criteria

w

. Cindy Dudley, Technical Writer
Phone: 760.795.6853
Materials Fee Email cdudley@miracosta.edu

=

. Joanne Benschop, Transfer and Articulation
Concurrent Phone: 760.795.6881
Scheduling Email jbenscho@miracosta.edu

Course Description

w

. CurnicUNET Admin Guide

Any required fields throughout the proposal will be marked with an * and highlighted light orange. Some
fields include prompting text to help you enter the correct information. Move between the sections of
the proposal by using the dark gray tabs on the left of the page. Sections with required fields also have

an orange box showing your progress
required fields.

4, which will turn green 4] when you have completed all
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Cover

Work your way through the text boxes in the cover. You may need to scroll down to access all the fields

in this section. Enter the Rationale for New/Modify Course in the text box.

Course StEts
Duplication
Hours/Scheduling
Criteria

Materials Fee
Concurrent Scheduling
Course Description
Performance Objectives
Student Learning
Outcomes
Assignments

Methods of Instruction
Methods of Evaluation
Required Instructional
Materials

Enrollments

Registration Requisites

Library

Honars

Codes/Dates

Articulation Officer

Course Proposal:

Articulation

Distance Ed [Form A}

Cover

Remaining Launch Reguirements:

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Launch Diglegte Draft

| »

Course Mumber *
Division

Department
Subject/Designator *

Title *

Abbreviated Title (30 character limit)

Formerly

Rationale for Mew Course: *

Discipline

I! courses must be placed in one or more) State approved disciplines. Far new courses ar m
the Placernent in Disciplines List for g list of currently opproved gl

MiraCosta wih

g FOLr selections

test
Career & Technical Education

BUS

| ACCT - ACCT

Training Course Title

Accounting
Administration of Justice
Agriculture Production
Anthropology
Architecture

Art

Automotive Technology

Basic Skills, Interdisciplinany

0 of 79 items ave selected

imes, description af mi

s ta cuwrrent cowrse placements, please refer to
um qualifications, and course plocernents at

Show selected | Clear All

s

N

Raticnale for Discipline

Please include rationale anly if you are proposing a new discipline assignment not currently in use from the State approved list at

MiraCosta

N
4|
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Within the Discipline section, you must place the course in at least one discipline. To search, begin to
type the name of the discipline in the bar. Only options containing the letters or words you type will be
shown. To be shown all options again, simply delete your search. You may need to scroll within this
section to find your choice. Click the box to the left of your chosen discipline(s).

Discipline

Materials/Fees All courses must be placed in one (or more) State approved disciplines. For new courses or modifications to current course placemen se refer to
the Placeme Disciplines List for a list of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta
when making your selections.

Concurrent
|rea| Show selected  Clear All

Scheduling

Basic Skills, Reading/Writing

Course Description

Reading
Performance Real Estate
Objectives
Student Learning
Outcomes
Assignments
Methods of 0 of 81 items are selected

Instruction

If you click the box next to Show selected, only the selected Disciplines will be shown. Uncheck the box
to show all Disciplines again. If you click the Clear All button, any selections within this section will be
removed and you will have to find and select a new discipline(s).

Discipline
All courses must be placed in one (or more) State approved disciplines. For new courses or modifications to current course placements, please refer to
the Placement in Disciplines List for a list of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta
when making your selections,

#| Show selected  Clear All

s

#| Basic Skills, Reading/Writing
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When you complete the cover sections, Save your work, and click on Course Status on the left to
continue your proposal. You will use the column of dark gray tabs on the left to move between areas of
the proposal. If you have made any changes, and forget to save, you will be prompted to save as you
leave each area, as shown below.

dit Course: Training Course Title
Status: Draft Launch Delete Draft

i Proposal Resources

Cover m

1 »

Cover

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Course Number * test

Course Status Division Career & Technical Education
Department BUS

Duplication Subject/Designator * |ACCT - ACCT n
Title * Training Course Title

Hours/Scheduling

varz Abbreviated Title (30 character limit)

Formerly
Materials Fee X
Rationale for Mew Course: *

Discuss all things.

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning |
Outcomes

Assignments Discipline
All courses must be placed in one (or more) State approved disciplines. For new courses or modifications to current course placements, please refer to
the Placement in Disciplines List for a list of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta

Methods of when making your selections.

Instruction
|_| Show selected  Clear All
Methods of . "
EUiiernt [0 Accounting B
5 || Administration of Justice
Required
Instrulctlnna\ [ Agriculture Production
Materials
(]
Enroliments: | Anthropology v
<
Registration Save

Requisites

There are unsaved changes. Do you want to save them?

Save Discard Cancel
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Course Status

On the Course Status tab, use the checkboxes to classify the course. If you select Degrees, List any
degrees and/or certificates this course will belong to in the text box. If the course will be part of the
MiraCosta local Gen Ed, be sure to contact the Articulation Officer and note the GE area in the textbox
below that checkbox. When this page is complete, save the information and click the Duplication tab.

New Credit Course: test
Status: Draft Remaining Launch Requirements: 1 Launch Delete Draft
Proposal Resources Course Status

Last updated by Shawn McDaniel on 8/27/2015 at 854 AM
Curricunet Help

Associate Degree Requirements

Course Status (] Degrea(s)

List any degrees and/or certificates this course will belong to:

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concurrent
Scheduling
[ English Competency

Course Description [ Reading Competency

[J Math Competency

Performance ] MiraCosta local Gen Ed (If requesting new local GE please contact the Articulation Officer and note the GE area in the text box below.)
Objectives GE Area

Assignments

Course Status

Methods of (] Basic skills
Instruction [ stand-alone
[ Topics
Methods of . .
FrzEiian [ work Experience/Internship
(] Directed Studies
Required [ Honors
Instructional .
Materials ] Online Approval Request
Enrollments Online Type
Please select the combination that applies IE."New/100% Online”, “New/Hybrid", “Renewal/100% Online”, or “Renewal/Hybrid"”
Registration onN
Requisites/Limitations - e
[ Renewal
Library ] 100% Online
[ Hybrid

Student Learning

Mikrnmoac
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Duplication

In this section, you will describe any duplication between the proposal course’s content and any other

MiraCosta course’s content. Verify that all fields are correct, and save your work. Next, select

Hours/Scheduling Criteria to move to the next section of the proposal.

Status: Draft

Course Status

Duplication

Course Hours

Materials/Fees

Concurrent
Scheduling

Course Description

Performance
Objectives

Chuardnnt 1| nmemine

Launch Delete Draft
Duplication Last updated by User Administrator on 1/16/2015 at 1:48 PM

Portions of the content of this course are duplicated in:
[ Your Discipline

) Your Department

] Another Department

List the course(s) and describe the degree of duplication

[ Duplication has been discussed with faculty in your discipline, department, or the other department where the duplication occurs.
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Hours/Scheduling Criteria

Next, select Hours/Scheduling Criteria to move to the next section of the proposal. Enter the maximum
number of Lecture and Lab Units a student will earn for this course. The weekly hours and total
semester hours will be calculated by CurricUNET.

Status: Draft Launch Delete Draft

S Proposal Resources Hours/Scheduling Criteria

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Units
Course Status Lecture Units Lecture Weekly Contact Hours | 0
Lab Units Lab Weekly Contact Hours 0
Duplication Total Units | U Total Weekly Contact Hours | 0
- Total Semester Hours | 0 -0
Hours/Scheduling
Criteria o :
Course can be offered in increments of fewer units? [J
Materials Fee .
Course Typically Offered| D
Grading Method
Concurrent 9 l D
Scheduling Class Size Maxima

Refer to Policy when completing this field.

Course Description

If this course has variable units, select the box next to “Course can be offered in increments of fewer
units”. This will open an area for you to enter the Minimum Units a student may earn. Select the
semesters the course is typically offered and the grading method from the drop down menu, and enter
the class size maximum. Save your work, and select the Materials Fees tab.

Status: Draft Launch Delete Draft

Propasaliesatige Hours/Scheduling Criteria

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM
Units

Course Status Lecture Units 5 Lecture Weekly Contact Hours| 5

Lab Units 9 Lab Weekly Contact Hours 27

Duplication Total Units | 14 Total Weekly Contact Hours | 32

. Total Semester Hours| 512 576
Hours/Scheduling

Criteri o E
— Course can be offered in increments of fewer units? [« _
Materials Fee Minimum Units
Total Units Total Weekly Contact Hours| 0
Concurrent
Scheduli
et Total Semester Hours | 0 -0
Course Description
3 Course Typically Offered | D
Grading Method
Performance 9 l D
Objectives Class Size Maxima

Refer to Policy when completing this field.

Student Learning
Outcomes
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Materials Fee

If a course has a Required Materials Fee (for example, for lab supplies), check the box indicating the
requirement. If not, move to the Concurrent Scheduling tab.

New Credit Course
Status: Draft

Training Course Title

Launch Delete Draft

il Proposal Resources Materials Fee

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Required Materials Fee [

oo IMaterials Fee List

Duplication
Hours/Scheduling
Criteria

Materials Fee

Concurrent
Schedulina

Selecting the Required Materials Fee option will open further fields, where you will describe the fee and
its purpose. Do not include a dollar sign in the amount field. Use the checkboxes to justify the fee. To
add items to the list of supplies the fee will pay for, select Add new record.

it Course: Training Course Title
Status: Draft

Launch Delete Draft

Bl Proposal Resources Materials Fee

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Required Materials Fee [«

p— Materials Fee List

If you check all of the below statements: Consult with your dean and department chair to ensure an account is set up for the materials fee
Duplication and a process is in place to return d fees to the student. In addition, please create an itemized list of the required materials that
indicates the cost of each item and the total cost, email this information to your dean, and enter the information in the text box below. If

you don't check any of the below: Consider collab ing with the bookstore to develop a kit that students purchase through the
Hours/Scheduling bookstore.
Criteria

Amount

Materials Fee
[ Materials are a condition of enrollment in this class.

|_J Materials are necessary to performance objectives for the class.
Concurrent . .
Scheduling [ Materials are owned by the student and of value outside the classroom.

[ College securing materials due to a health and safety issue or because cost of procuring the materials independently is prohibitive for
Course Description the student.

Itemized Fee

Performance

Objectives 'm Description Cost

No records to display.

Student Learning
Outcomes © Add new record -

Assignments O W

Displaying items 0 - 0 of 0
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Enter the Item Description and Cost (again, do not use a dollar sign), and select “Insert” to add the item

to the list.

Item Description Exam Blue Book]|

Cost

Insert (%) Cancel

To remove an item from the list, click the “Delete” button with a blue “x”.

Itemized Fee

Item Description Cost
<1 Edit IV Meedles for IV insertion practice 5
] Edit 50 pounds of clay 9.5
] Edit Exam Blue Book 0.5

Add new record

L SRR U T

€ Delete

‘ € Delete

€3 Delete

Displaying items 1 - 3 of 3

A popup will appear asking you to confirm this action.

) ) x
The page at miracosta.sandbox.curricunet.com says:

Are you sure you want to delete this record?
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When your list is complete, click save and move to the Concurrent Scheduling tab.

New Credit Course

Status: Draft

B Proposal Resources

Course Status

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

Training C

se Title

Launch Delete Draft

Materials Fee

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Required Materials Fee (¢
Materials Fee List

If you check all of the below statements: Consult with your dean and department chair to ensure an account is set up for the materials fee
and a process is in place to return d fees to the student. In addition, please create an itemized list of the required materials that
indicates the cost of each item and the total cost, email this information to your dean, and enter the information in the text box below. If
you don't check any of the ts below: Consider collaborating with the bookstore to develop a kit that students purchase through the
bookstore.

Amount| 25
() Materials are a condition of enrollment in this class.

[ Materials are necessary to performance objectives for the class.

() Materials are owned by the student and of value outside the classroom.

[l College securing materials due to a health and safety issue or because cost of procuring the materials independently is prohibitive for
the student.

Itemized Fee

Item Description Cost

o Edit Asbestos Ceiling Tiles 25 € Delete

& Add new record

LS N U T Displaying items 1-10of1

Save

Page 34




Concurrent Scheduling

In the Concurrent Scheduling tab, you will indicate if this course is scheduled concurrently or if it shares
identical content with any other course, and identify the other courses in the set. Select the parent
course, save this information and continue to the Course Description tab.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft

sl Proposal Resources Concurrent Scheduling

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

[ will this course be scheduled concurrently (i.e., it will meet at the same time and in the same room with any other course or group of
courses)?

[ Do these concurrently scheduled coursesshare an identical course outline (Note: Both new and modified course proposals must be
submitted simultaneously to the curriculum committee.)?

Duplication Identify all courses in this set:

Course Status

| | | | Show selected  Clear All

Hours/Scheduling .
Criteria [ZJ ACCT 00001 - Test New Non Credit Course {Draft) |

Materials Fee [ ACCT 001 - accounting sguirrels (Draft)
[J ACCT 909 - How to Navigate Meta COR (Draft)
Concurrent [ ACCT test - Training Course Title (Draft)

Scheduling
[J HSAGT 00001 - test (CURRENT)
C Descripti

o (] HSAGT 00001 - test (In Review)

] HSAGT 00002 - test2 (In Review)
Performance
Objectives [T1HSAGT NNNN3 - test (Nraft)

0 of 114 items are selected

Student Learning

Outcomes Select the parent course in the set defined above:| n

Assignments
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Course Description

Enter the Catalog and Schedule Descriptions in their appropriate fields. Add the Lecture and Lab
Outlines. The outline textboxes contain formatting tools, allowing you to, among other things, italicize
text or format information into an outline. If you are making lists, it is important to use the outline tools
in order for the lists to appear correctly on reports. You can NOT copy information directly from
Microsoft Word or similar programs, as embedded formatting information will cause problems with the
editor. For details on using the Rich Text Editor Detailed Instructions page 114 of this manual.

Save this page, and continue to the Performance Objectives tab.

Status: Draft Launch Delete Draft

Proposal Resources Course Description

Last updated by Shawn McDaniel on 7/30/2015 at 10:37 AM

Cover
Catalog Description

test
Course Stus

Duplication
Hours/Scheduling
Criteria

Materials Fee

Concurrent Scheduling Schedule Description

Course Description

Performance Objectives

Student Learning
DOutromes

Assignments P

Lectura Outline

(inherited font) Rl (inherited size) & = ; & | Select block type

Methods of Instruction

Methods of Evaluation

Reguired Instructional
Materials

Enrollments

Registration Requisites
Lab Cutline

(inherited font) [l (inherited size)

Library

Honars

Codes/Dates

Articulation Officer

Course Proposal:
Articulation
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Performance Objectives

On the Performance Objectives tab, list the tasks students will be able to perform after completing this
course. The textbox contains formatting tools, allowing you to, among other things, italicize text or
format information into an outline. If you are making lists, it is important to use the outline tools in
order for the lists to appear correctly on reports. You can NOT copy information directly from Microsoft
Word or similar programs, as embedded formatting information will cause problems with the editor. For
details on using this editor, see the Rich Text Editor Detailed Instructions on page 114 of this manual.

Save your work and move to the Assignments tab.

Status: Draft Remaining Launch Requirements: 1 Launch Delete Draft

Proposal Resources Performance Objectives

Last updated by Shawn McDaniel on 8/27/2015 at 8:54 AM
Curricunet Help

Upon successful completion of this course, students will be able to do the following:

Course Status . . . -
(inherited size) \ :E | Select block type

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Assignments

Methods of
Instruction
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Assignments

In the Assignments tab, you will provide information on the assignments students will be assigned,
dividing them into the appropriate categories. The Assignments textboxes contain formatting tools,
allowing you to, among other things, italicize text or format information into an outline. If you are
making lists, it is important to use the outline tools in order for the lists to appear correctly on reports.
You can NOT copy information directly from Microsoft Word or similar programs, as embedded
formatting information will cause problems with the editor. For details on using the Rich Text Editor
Detailed Instructions see page 114 of this manual.

Save your work, and move to the Methods of Instruction tab.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft

il Proposal Resources Assignments

Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Curricunet Help

Reading

Course Status Reading assignments will be consistent with, but not limited by, the following types and examples:

elect block type

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concumrent
Scheduling
- Writing
Co De i . : . . - .
T Whiting assignments will be consistent with, but not limited by, the following fypes and exampl

(inherited font)iel (inherited size) “ === Select block type
Performance
Objectives

Student Leaming
Outcomes

Assignments

Methods of
Instruction

Methods of QOutside-of-class (reading/writing/other)

Evaluation Outside-of-class assignments will be consistent with, but not limited by, the followin, e5 and examples:

Required elect block type

Instructional
Materials

Enrollments

Registration
Requisites

Library

Honors
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Methods of Instruction

In the Methods of Instruction section, enter any methodologies that may be used to teach the course.
The textbox contains formatting tools, allowing you to, among other things, italicize text or format
information into an outline. If you are making lists, it is important to use the outline tools in order for
the lists to appear correctly on reports. You can NOT copy information directly from Microsoft Word or
similar programs, as embedded formatting information will cause problems with the editor. For details
on using the Rich Text Editor Detailed Instructions see page 114 of this manual.

Save your work and move to Methods of Evaluation.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft

il Proposal Resources Methods of Instruction

Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Curricunet Help

Course Status

B 7 U ebe [(inherited font] + [GENCPEIN : = = elect block type

S0 = "

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objedives

Student Leaming
Outcomes.

Assignments

Methods of
Instruction
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Methods of Evaluation

In the Methods of Evaluation section, enter any methodologies that may be used to evaluate the course.
The textbox contains formatting tools, allowing you to, among other things, italicize text or format
information into an outline. If you are making lists, it is important to use the outline tools in order for
the lists to appear correctly on reports. You can NOT copy information directly from Microsoft Word or
similar programs, as embedded formatting information will cause problems with the editor. For details
on using the Rich Text Editor Detailed Instructions see page 114 of this manual.

Save your work and move to Required Instructional Materials.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft

Wl Proposal Resources Methods of Evaluation

Last updated by Shawn McDaniel on 72015 at 11:24 AM

Curricunet Help

Evaluation methodologies will be consistent with, but not limited by, the following types or examples:

| 30 A VIl (inherited font|Gll (inherited size) B3 : = Select block type

Course Status

o e Bl

Duplication

Hours/Scheduling
Criteria

Matenals Fee

Concurrent
Scheduling

Course Description

Performance
Objedives

Student Leaming
Outcomes

Assignments.

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
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Required Instructional Materials

In the Required Instructional Materials section, enter materials individually with books under
Textbooks and any other materials under Other Required Materials. Click Add new record to add items
to the lists.

Ne

Credit Course: Training Course Title
Status: Draft Launch Delete Draft

il Proposal Resources Required Instructional Materials

Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Curricunet Help
Textbooks

Course Status Examples of typical textbooks for this course include the following:

Author Title Edition Publisher Year ISBN
No records to display.

Hours/Scheduling & Add new record -

Cnteria IR Displaying items 0 - 0 of 0

Duplication

Matenals Fee

Other Required Materials

Examples of typical print and non-print materials other than textbooks for this course include the following:

Course Description Mo records to display.

Concurrent
Scheduling

& Add new record

Performance Q

L . . - _
Objectives ‘ Displaying items 0 - 0 of 0

Student Leamning WebCMS Legacy Textbooks
Outcomes

Assignments

Methods of ‘
Instruction WebCMS Legacy Other Materials

Methods of
Evaluation

Required
Instructional
Materials P
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Enter as much information as possible about the needed materials, then click Insert.

Textbooks

Examples of typical textbooks for this course include the following:
Author Title Edition Publisher Year ISBN

Author
Title
Edition
Publisher

Year

ISEN l

1@ Insert @ Cancel

163 Add new record

Other Required Materials

Examples of typical print and non-print materials other than textbooks for this course include the following:

Other

! 4

% Insert ® Cancel

1 Add new record
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You can sort materials within their categories by clicking on the heading by which you wish to sort them.
To edit a material, click the Edit button to the left of the item. To remove an item from your list, click the
Delete button to the right of the item. If you have lots of materials, you can move between pages with
the arrows at the bottom of each category. When your materials list is complete, move to the

Enrollments tab.

Required Instructional Materials
Textbooks
Author Title Edition Publisher Year ISBN
+ Edit Famous Author fni;rjrtant 1 Publishing 2011 €3 Delete
Book Experts, Inc.
[+] A@ew record t
T M4 M Displaying items 1 - 1 of 1
Other Required Materials ‘
- ote..
o Edit Closed toe shoes € Delete
& Edit Lab apron € Delete
! Edit Safety goggles €3 Delete
€» Add new record
2 M4 M _ Displaying items 1 - 3 0f 2
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Enrollments

In the Enrollments section, you will specify how many times a student may repeat the course, and the
rationale for this decision. Add information about Courses Related in Content. When you have entered
any repeatability information, save your work and move to the Registration Requisites tab.

Status: Draft

Proposal Resources
Cover
Course Status
Druplication

/Scheduling
i3

Materials Fee
Concurrent Scheduling
Course Description
Performance Objectives
Student Learning
Outcomes
Assignments

Methods of Instruction

Methods of Evaluation

Required Instructional
Materials

Enrollments

Registration Requisites

Library

Honars

Codes/Dates

Artiry lafinn Mffiror

r Credit Cours:

| Launch ” Diglete Draft

Enrollments

Last updated by Shawn McDamisl on 7/30/2015 at 11:24 AM
Curricunet Help

Repeatability

Courses are not allowed to be designated as repeatable unless they meet one of the following exceptions:

= Courses in visual or performing arts or physical education may be repeated to meet a UC or C5U major preparation unit requirement.

= Courses that are linked to a sanctioned intercollegiate academic or vocational competition in which all enrolled students participate
may be repeated up to three times.

= [Intercollegiate athletics courses may be repeated up to three times.

« Cooperative work experience and imternship studies courses may be repeated in any combination for a maximum of 16 units.

Total enrollments allowed:
Maximum units allowed:

Rationale for multiple enrallments
igentify which of the exceptions above allows repetition, citing the UCACSY campus and its requirement ar the intercollegiate competition, if
applicable.

Courses Related in Content (CRC) in Physical Education, Visual Arts, and Perferming Arts

Active participatory courses that share a similar primary educational objective are grouped together. Students are allowed four enrollments
within each CRC group, but each course may be taken only once unless it satisfies one of the criteria abowve for repeatability. Enrollments
include any combination of course completions, withdrawals, and repetition.

If this course shares a similar primary educational objective with one or more other courses, please name the CRC group and list all of the
courses that belong within it:
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Registration Requisites/Limitations

In the Registration Requisites/Limitations section, you will list the prerequisites and other requisites for

enrollment in the course. To add an item, select Add New Item.

New Credit Course: test title

Status: Draft Remaining Launch Requirements: 4 Launch Delete Draft

N Materials Fee

Registration Requisites/Limitations -

AR Last updated by Governet Support on 8/26/2015 at 4:19 PM
Scheduling For optimal functionality of this page, please select Requisite/Limitation Type before entering any other data.

Curricunet Help

Requisites/Limitations " show Details

B Prerequisite

Course Description

Performance
Objectives

Student Learning

Subject: ANTH - ANTH
Outcomes

Requisite Course: ANTH 102 - Cultural Anthropology (CURRENT)
Assignments Reason for Requisite: Co/prerequisite course is necessary to protect the health or safety of the student or others.
Validation Method used: Departmental Validation

Has department followed the Departmental Validation process?: Yes
Methads of v P P

Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites/Limitations

Choose the Requisite/Limitation Type from the dropdown menu.

ATHL 103 - Intercollegiate Sand nen
Status: CURRENT  View Proposal History

N Materials Fee

Curricunet Help

es/Limitati

Concurrent
Scheduling

Requisite/Limitation Type *
Course Description Il n

Prerequisite

Performance
Objectives Corequisite
Advisory
Student Learning Instructor permission

Outcomes Speaial admission

Mot open to students with prior credit in
Tryout or audition
Condition

Methods of |
Instruction

Assignments

Methods of
Evaluation

Required -
Instructional
Materials

Enrollments

Registration
Requisites/Limitations
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Prerequisite, Corequisite, or Advisory

If the Requisite/Limitation Type is Prerequisite, Corequisite, or Advisory, select the Subject and
Requisite Course from the dropdown menus, or enter a Non-Course Requirement in the textbox. Do not
enter a course and a non-course requirement at the same time. The Condition drop down menu allows
you to specify if the course must be taken as well as (using “and”) or instead of (using “or”) the next
requirement. The Condition drop down selector need only be used if an “or” situation or a “nesting”
situation applies, otherwise it is already implied that an “and” statement exists between entries. If a
course is offered at variable units, you can also specify the range that will meet this requirement.

Status: CURRENT  View Proposal History

WY Materials Fee:

For optimal functionality of this page, please select Requisite/Limitation Type before entering any ather data.
Concurrent

Scheduling < Help

Course Description Fa st e

Registration Requisites/Limitations =

Performance
Objectives

Student Learning
Outcomes

Assignments.
Methods of
Instruction

Methods of
Evaluation

Materials

Enroliments
Registration
Requisites/Limitations
Honors

Codes/Dates
Articulation Officer
Course Proposal:

Articulation

Distance Ed (Form A)

Requisite/Limitation Type *

Subject

Requisite Course

Non-Course Requirement -

Condition

Reason for Requisite

D 4mm
o 4mm
b 4um

.

Select the Reason for Requisite from the dropdown menu.

Status: CURRENT  View Proposal History

Y Haterials Fee

Concurrent
Scheduling

Course Description

Performanca
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Registration
Requisites/Limitations

Curricunet Help

Requisites/Limitations

Requisite/Limitation Type *
Prerequisite B

Subject

Requisite Course

Non-Course Requirement

Condition

Reason for Requisite

Course ensures students have the knowledge and skills that are necessary for success
Course is required by a four-year public institution

Co/prerequisite course is part of a closely related lecture/lab pairing within a discipline
Co/prerequisite course is required by the following statute or regulation

Co/prerequisite course is necessary to protect the health or safety of the student or others.
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If the Reason for Requisite is Course ensures students have the knowledge and skills that are
necessary for success, enter the Content Review, following the instructions above the text box. This text
box contains formatting tools to help you create a list, among other things. For more details, see the
Detailed Rich Text Editor Instructions on page 114 of this manual. Select the Validation Method used
from the dropdown menu, read the Validation text, and select the appropriate response from the
dropdown menu, and click Save to add the requisite to the course.

Status: CURRENT  View Proposal History

N Materials Fee

Concurrent
Scheduling
Condition

Course Description [ +]

Reason for Requisite
Performance ourse ensures students have the knowledge and skills that are necessary for success} B

Objectives

Student Learning Content Review
Outcomes List the exit skills of the Drerequisite (or advisory) course that represent the entry skills necessary (or strongly recommended) for
success in this course, or list the skills students need to acquire through simultaneous enroliment in the corequisite course. This

Assignments information should be obtained from the performance objectives section of the co/prerequisite or advisory COR.

Upon entering this course, the student should be able to do the following:

) A (R (inherited font) (S (inherited size) &8 == === =

Methods of
Instruction

Selectblock type ¥ | oo =

Methods of
Evaluation

Required
Instructional
Materials

Enroliments

Registration
Requisites/Limitations

Validation Method used: *

If the Reason for Requisite is Course is required by a four-year institution, enter the UC/CSU Campus,
Comparable Course Title, Prefix, and Number, Requisite Course Title, Prefix, and Number, and Catalog
Year, and click Save to add the requisite to the course.

Status: Draft Remaining Launch Requirements: Launch Delete Draft
W Materials Fee

Concurrent

Scheduling Condition

Course Description

Reason for Requisite

Course is required by a four-year public institution B
Performance
Ohjeiey Course at four-year public institution

Student Learning UC/CSU Campus
Outcomes

Assignments Comparable Course Title, Prefix, and Number

Metheds of

Instruction Requisite Course Title, Prefix, and Number

1t

Metheds of

Evaluation catalog vear -

Enrollments

Registration
Requisites/Limitations

Honors
Codes/Dates

Articulation Officer

Course Proposal: [ 5o |
Articulation — &
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If the Reason for Requisite is Co/prerequisite course is required by the following statute or regulation,
describe those statutes or regulation in the Required Statute textbox, and click Save to add the requisite
to the course.

Status: Draft R Requ Delete Draft

If the Reason for Requisite is Co/Prerequisite is necessary to protect the health or safety of the
student or others, Describe how the co/prerequisite provides this protection in the textbox, then,
enter the Content Review, following the instructions above the text box. This text box contains
formatting tools to help you create a list, among other things. For more details, see the Detailed Rich
Text Editor Instructions on page 114 of this manual. Select the Validation Method used from the
dropdown menu, read the Validation text, and select the appropriate response from the dropdown
menu, and click Save to add the requisite to the course.

Status: Draft Remaining Launch Requirements Launch Delete Draft

Propasal Resources. iy s
Condition

Caver B
Rsason for Requisite
Course Sttus Colprerequisie course s necessary 1o protect the hesiin or ssfety of the studert or others. B

Descrise how the co/prerequisite provids this protection
Duplication

Hours/Scheduling
Criteria

Materiaks Fee
Concurrent Scheduling

Course Description
Content Review

o - R -

Selectblocktype T R

Regstaion
Requistes/Limitations

Validation Method used:*
Ceparimanal Voidaion [

rerequisites, corequisites, and advisories on recommended preparation
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Instructor permission, Special admission, or Tryout or Audition

If the Requisite/Limitation Type is Instructor permission, Special admission, or Tryout or Audition,
describe the Non-Course Requirement and the Limitation Rationale. The Condition drop down menu
allows you to specify if the course must be taken as well as (using “and”) or instead of (using “or”) the
next requirement. The Condition drop down selector need only be used if an “or” situation or a
“nesting” situation applies, otherwise it is already implied that an “and” statement exists between
entries. If a course is offered at variable units, you can also specify the range that will meet this
requirement. Click Save to add the requisite to the proposal.

Status: CURRENT  View Proposal History

W Materials Fee

Registration Requisites/Limitations =l

For optimal functionality of this page, please select Requisite/Limitation Type before entering any other data.
Concurrent

Scheduling Curn

Course Description
Requisite/Limitation Type *

Performance ]

Objectives

Student Learring MNon-Course Requirement -
Outcomes

Assignments

Methads of 4
Instruction

Limitation Rationale

Methods of

Evaluation = [f Limitation type is “instructor Permission," “Special Admission,” or “Tryout or Audition,” then please enter the rationale below.

» |f Limitatton type is “Not open to students with prior credit in.” then please identify the course(s) and enter the rattonale below.

Required
Instructional
Materials

Enroliments

Registration

Requisites/Limitations Condition

Library

Honors

Codes/Dates

Articulation Officer

Course Proposal:
Articulation

Distance Ed (Form A)

.
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Not Open to students with prior credit in

If the Requisite/Limitation Type is Not open to students with prior credit in, select the Subject and
Requisite Course from the dropdown menus, or enter a Non-Course Requirement in the textbox. Do not
enter a course and a non-course requirement at the same time. Describe the Limitation Rationale. The
Condition drop down menu allows you to specify if the course must be taken as well as (using “and”) or
instead of (using “or”) the next requirement. The Condition drop down selector need only be used if an
“or” situation or a “nesting” situation applies, otherwise it is already implied that an “and” statement
exists between entries. If a course is offered at variable units, you can also specify the range that will
meet this requirement.

Status: Draft Rernaining Launch Requirements: 4 Launch Delete Draft

Proposal Resoures Registration Requisites/Limitations -

SLimitations
Requisite/Limitation Type *
|Not open o students with prior creditin '
Houre/ Scheduling X
Oiterta Subject
( -]

Materials Fee

Requisite Course

( B
Comcument Scheduling
Mon-Course Requirement ’

Corse Description

Limitation Rationale

totion fype is “instructor Perm
tartion fype &5 Not open to studar

ol Admission,” or “Tryout or Audition. " then plagse enter the rotionaie below:
rior cragit in.” then plegss identifi the course(s) and enter the rationole below:

Methods of Evaluation

Condition
= " ©

Enmiliments

Ragistratio
Reguisites, Limitaticns

Articulation Cifficer

e Ed (Form A)
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Add each requisite individually. To edit a Requisite, click the blue bar containing the outcome. To
reorder outcomes, use the up and down arrows to the right of the blue bar, or to delete, click the red
“x”. When all outcomes are in the correct order, continue to the Library tab.

Status: Draft

N Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites/Limitations

odit Course: test title

Remaining Launch Requirements: 4 Launch Delete Draft

Registration Requisites/Limitations =

Last updated by Governet Support on 8/26/2015 at 4:19 PM
For optimal functionality of this page, please select Requisite/Limitation Type before entering any other data.

Curricunet Help

Requisites/Limitations U Show Details  [ER AN 0]

B Prerequisite e X

Subject: ANTH - ANTH

Requisite Course: ANTH 102 - Cultural Anthropology (CURRENT)

Reason for Requisite: Co/prerequisite course is necessary to protect the health or safety of the student or others.
Validation Method used:: Departmental Validation

Has department followed the Departmental Validation process?: ves

B Corequisite e X

Mon-Course Requirement: T8 Test

B Advisory a X

Subject: ART - ART
Requisite Course: ART 100 - Drawing and Composition (CURRENT)
Condition: or
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Library

In the Library tab, you will specify the Library Impact from the dropdown menu.

Status: Draft
Hours/Scheduling
Criteria
Materials Fes
Concurrent
Scheduling
Course Description
Performance
Objedives

Student Leaming
Outcomes.

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

New Credit Course: Training Course Title

Library

Last updated by Shawn McDaniel on 7/3)

Curricunet Help

Launch Delete Draft

Library Resources
Library Impact

Library

Last updated by User Administrator on 1/16/2015 at 1:48 PM

Library Impact

Library Resources

This is a new course

This is a course revision that will impact the library, and a Library Resource Support Form is being submitted

This is a course revision whose impact on the library is unknown, and library personnel will be contacted
This is a course revision that will not impact the library, and no Library Resource Support Form is being submitted.
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If you select This is a new course or This is a course revision that will impact the library, and a Library
Resource Support Form is being submitted, you will be required to provide additional documentation.
Click Library Resource Support Form to download and complete the documentation form. Provide the
Library Resource Support Form submission date, verify that it has been Confirmed by Technical
Review, then click Select... to attach the Support Form.

Save this information and continue to the Student Learning Outcomes tab.

Status: Draft Launch Delete Draft

Hours/Scheduling Library

Criteri - \ . AR E A
g Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Curricunet Help

Materials Fee
Library Resources

Concurrent IJbr.ar.y Impact
Scheduling This is a new course. n
Course Description Complete the following form at the following link. The Library Support Form must be submitted prior to advancing the course out of stage
one.
Library Resource Support Form
Performance
Objectives i . . —_
Provide the Library Resource Support Form submission date &
Student Leaming Confirmed by Technical Review
Outcomes Choose select to browse for files. After reviewing your choices press Upload Files to attach the files fo this record,
Assignments Select.
Attachments
Methods of
Instruction There are no attachments to display. Press Select to browse for files to attach to this record.

Methods of
Evaluation
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Student Learning Outcomes
In the Student Learning Outcomes tab, you will list the new knowledge a student will gain by completing
this course. To add an outcome, click Add new item.

v Credit Course: Training Course Title
Status: Draft Launch Delete Draft

Concurrent Student Learning Outcomes Last updated by User Administrator on 1/16/2015 at 1:48 PM

Scheduling
0 = R S E ) Add New Item

There are no outcomes to display

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Enter the Outcome Name, Outcome, and Assessment. You will need to add each outcome individually.
Required fields are highlighted and marked with an *. Click Save to add the outcome to the proposal.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft

= Proposal Resources Student Learning Outcomes

Curricunet Help

QOutcomes

Outcome Name

Course Status

Outcome *

Duplication

Hours/Scheduling
Criteria

Materials Fee

Concurrent
Scheduling

Course Description

Assessment

Performance
Ohjectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites
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After saving, outcomes will look like the below example. To reorder outcomes, use the up and down
arrows on the right of the blue bars. To delete, press the red “x”. You will be prompted to confirm
deletion. To edit an outcome, select the outcome by clicking on the blue bar. You will be taken to the
previous screen, where you can make your corrections as needed. When all Student Learning Outcomes
have been entered correctly, move to the Distance Ed (Form A) tab.

Status: CURRENT  View Proposal History

Student Learning Outcomes

Qutcomes BTN e GOl ) Add New Item

Course Status

B slo#1

Course Hours

Outcome: Chemistry is the study of the properties of matter and how matter undergoes changes. Students will be able to define

Matarials/F matter, discuss the various types of matter, and show an understanding of the Law of Conservation of Mass.
aterials/Fees ) ) . )
Assessment: Exam multiple choice, true ans false, completion, short answer, and essay questions.

Concurrent

B sLo #2 a x

Scheduling

Outcome: Students will be able to read, interpret, analyze and evaluate a chart, graph, or data table and answer questions based upon
their understanding of chemistry and the information provided in the table, graph, and/or chart.

Assessment: Exam multiple choice, true ans false, completion, short answer, and essay questions.

Course Description

Performance

Objectives B sLo #3 a &

Student Learnini ; ) . ) ;
Outcomes g Outcome: Students will be able to solve basic chemistry problems using metric measurements.

Assessment: Examination problems
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Distance Ed (Form A)

The Distance Ed (Form A) tab provides information on distance education. If your course is a distance
education course, add Comments, then use the dropdown menu to select the Course Approval Status
and Type of Approval. Indicate any components which should never be conducted online, then use the
checkboxes to complete the Distance Education information.

Proposal Resources

Cover

Course S=tus

Duplication

Criteria

Materials Fas

Concurrent Scheduling

Course Description

Performance Objectives

Assignm

Methods of Instruction

Methods of Evaluation

Required Instructional

Materials

Enrallments

Registration

Requisites/L imitations

Library

Student Learning
Outcomes:

Distance Ed (Form A)

Honars

Articulation Officer

Course Proposal:
Articulation

Remaining Launch Requirements: 1 Launch Delete Draft

Distance Ed (Form A)

Last updated by Shawn McDaniel on 8/

Curricunet Help

Form A: Distance Education Course Curriculum Approval Addendum

Course Approval Status:l '

Definitions Any courses in which the instructor and student are separated by distance and interact in lieu of face-to-face instruction
through the assistance of communication technology must be approved by the Courses & Programs Committee, in accordance with
California Title 5(Section 55200 et seq ) MiraCosta Administrative Procedure 4105 is the key document governing the requirements for
distance education courses are MiraCosta, based on state and federal regulations.

100% Online. When a course is offered 100% Online, the entirety of instruction ccours onling, including all lectures, all activities, &l labs, all
exams, etc. The student and instructor are not in the same place and synchromous and/er asynchronous modes of communication are used
for all course activity. A 100% Cnline course cannot require students to take exams through a testing center.

Hybrid. A course that is offered as Hybrid uses a combination of online and in-person activity for instruction and/or assessment. A course is
offered as a Hybrid when at least one component of the course is offered via distance education, and at least one component of the course
requires in-person contact. For example, students may be required to take at least one exam through a testing center, at least one lecture
may be conducted in-person, at least one activity or lab may be offered in-person. etc

Type of Approval | n

You may indicate here which component(s) of the course should never be conducted online (e.g. proctored exams, labs, in-person
orientation, et}

Course Suitability for Distance Education

Check the following to indicate that all instructors assigned to teach this course as L00% Cnline or Hybrid {in accordance with the approval
type) will be able o

Ensure that the same standards of course quality shall be applied to distance education as are applied to traditional classroom courses.

Meet all expecations as outlined in AP 4105

Enzure regular sffective contact between instructor and students, including frequent, quality, instructor-initiated interaction.
Create an environment of academic integrity, monitor progress, and track attendance

Establish expectations on the frequency and timelines of instructor-initiated contact and feedback, and manage unexpected instructor
abzences

Uphold institutional procedures to authenticate students.

Meet the accessibility requirements in state and federal regulations (Americans with Disabilities Act of 1990 (ADA), Sec
[Americans with Disabilities Act of 1990 [ADA), Section 508 of the Rehabilitation Act of 1973, Califomnia Government Code Section 11135 and
Title &, Section 55205). The MiraCosta Online Course Accessibility Checklist provides specific guidelines, and the MiraCosta Access Specialist
is awailable for consultation and assistance at 760.795.6684.
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Honors

On the Honors tab, select the date the HSP coordinator consulted, then complete each textbox
describing the Honors component of this course, following the prompt for each. You will need to scroll
down to complete each field. Save your work and continue to the Articulation Officer tab.

| »

HEP cocedinanon coneated o

This course expects a greater degree of student participation, engagement, and imteraction
Evidore in Honoes COR

A

Plase identity, with rospect 10 sach criterion, how the hanoes course differs from the ren-onars (parent) course. (4 briet
ramative diracting the review comeninios 1o suppering evidince within the respecive CORL.

Student wark is evalusted with higher standards of perfarmance expectation
Evidirae: in Horaes COR

A

Pl kIMtiTy, with Fis e 10 s cibedion, him Th honois course GMers o e ron-Fonars [paent) oourse. (& bikt
FTative Scting he review Comminiog 10 Spperting oo wilhin the respactive COR.

4

Conributer

Assignments and instructional methods nequire more critical thinking in terms of analysis, synthesis, and
ovaluation
Evidorae in Horors COR

4

Please identify, with Fos poct 10 eadh criteficn. how The: honons course difers Trom the Fon-Ronars [parent) course. (A biet
ramative directing the review comeino 1o supperiing evidence within the respocive CORL.

The suliject matter is presented in greater depth and/for breadth
Eviderae in Horors COR
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Articulation Officer
On the Articulation Officer page, use the dropdown menus to select the Transfer Statuses, then use the
checkboxes to indicate any areas in the General Education patterns that this course fits into. You will
need to scroll down to access all General Education areas. Save this information and continue to the

Course Proposal: Articulation tab.

Status: Draft
Pripeesa l b s

o

v Sl

Droplica Biseh

it I

oo D gl

PG rrr

Muthees of Irctroten

2 Ircdricticeal

Hi

ool il

L ining L h Deiete Dt
Articulaticn O ficar
J 0 L
ot fin
Transter Status 0B05) | Ameotame sor Comar CEU- B
Transter Status and GE Codes [TRGE) | B

Course Mentification Numboring System (204

MiraCosta General Education

sh Compasiiion

ormmUnication

IGETC Arca - Mxthematical Concepts and Quantitative Rexsoning

A Matheranc

1GETC Arca 3 Arts and Humanities

Ao

& Humanities

IGETC Area 4: Social and Behavioral Sciences

£ Anthropology And Archasciogy

& Pap ¥
J: Bextkogy B Criminckgy

IGETC Arca 5: Physical and Biological Sciences {mark all that apply)

Lo cianece: Widh Lok

IGETC Arca 6 Language other than English (101 Level anly)

£ Languages Cftar Than Englih [L Recuiremant Crly

C5U GE Area A: Comamunication in the English Lamgusge and Critical Thinking
A1 Oral Come aion

C5U GE Area B: Physical and its Life Fonme{mark 2l that apply}

Bl Pr o

s

sCuantizawe Thinking

C5U GE Area € Arts, Literature, Philosophy and Fareign Languages
1 A, Dance, Music, Thaatir

85U GE Area D Social, Political, and Economic Institutions and Behavior, Histonical
D0 Amheopology And Archeclgy
o acimics

D8 Poycho

DID - Sodokagy And Crimincigy

C5U GE &rea E: Lifelong Understanding and Self-Development
£ Lifekorg L

arcing And Salt Desclopiment
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Course Proposal: Articulation
On this page, click Add new record to add each course that this course will articulate to at a university.

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

Library

Codes/Dates

Articulation Officer

Course Proposal:
Articulation

Distance Ed (Form A)

New Credit Course: Training Course Title
Status: Draft

Launch Delete Draft

Course Proposal: Articulation

Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Curricunet Help

Transfer Info

University Svstem University Course Prefix Course Number

No records to di
© Add new record

QW Displaying items 0 -0 of 0

WebCMS Legacy CSU Comparable Course and Units

WebCMS Legacy UC Comparable Course and Units

Use the dropdown menu to select the University System, then complete each textbox, following the

prompts. Click Insert to add the course to the proposal.

Transfer Info

University

Course Prefix

Course Number

Title

Units

@ Insert

University System

University System | D

€3 Add new record

University Course Prefix Course Mumber Title Units

@ cancel

Page 59



Click Edit to make changes to the articulating course, or Delete to remove it. Continue to the
Codes/Dates.

Credit Course: Training Course Title
Status: Draft Launch Delete Draft
Concurrent Course Proposal: Articulation

Scheduling

Last updated by Shawn McDaniel on 7/30/2015 at 11:24 AM
Course Description Curricunet Help

Transfer Info

g%g?&ﬂi‘;ce University System University Course Prefix Course Number

- Introduction
gﬂgg:ﬁe‘;ﬂa’“'“g o Edit uc ucLa MATH 1234 to Higher 2 [

Mathemnatics
AsSrpets € Add new record
D W4 Displaying items 1 -1 of 1

Methods of ~ pleing
Instruction AN | 4

ma_eir Aaiolonac ) cal Ll ERTAET
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Codes/Dates

On the Codes/Dates page, provide as much information about the course as possible, following the

prompts for each dropdown menu and textbox. Save this information and continue to the Contributor

tab.

New Credit Course

Status: Draft

Hours/Scheduling
Criteria

Materials Fee
Concurrent
Scheduling

Course Description
Performance
Objedives
Assignments
Metheds of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites/Limitations

Library

Student Leaming
Outcomes

Distance Ed (Form
A)

Honors
Articulation Officer
Course Proposal:

Articulation

Codes/Dates

Contributor
-

Remaining Launch Reguirements: 1

Codes/Dates

Last updated by Shawn McDaniel on 8/27/2015 at 8:54 AM
Curricunet Help

Launch ” Delete Draft

Program/TOP Code (CBD3)

|010.00 - Agriculture, General*

Credit Status (CB04)

Basic Skills Status (CBOS)

SAM Code (CBO9)

Cooperative Work Experience Education Program Status (CB10)

Special Class Status (CB13)

Prior to College Level {CB21)

Funding Agency Category (CB23)

Program Status (CB24)

PROG Program Review | n

Provide specific rationale for any changes to CB coding.

Admin Use Only

PeopleSoft Course ID
) Mon Carnegie Standard Compliant

Originator * |McDaniel, Shawn n

Date

Approval Date
Effective Date

Board Approval Date

gl B &

Effective Date

Semester| n\’ear
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Contributor

To select a Contributor, you may scroll down to find the name of any faculty member who has
contributed on this proposal. You may also type their name in the search box to filter names and
shorten the available list. Click the checkbox next to each applicable name. You may select as many

names as necessary. You may click Show Selected to only see the names you have selected. Click Clear

All to start over with your selections.

New Credit Course: test
Status: Draft
Hours/Scheduling Contributor

Cntena
Contributor

Remaining Launch Requirements: 1

Matenials Fee |

K

p— Ali, Shafin (sali@miracosta.edu)

Scheduling Alvarez, Francisco (falvarez@miracosta.edu)
Course Deseription Apalatea, janeen (japalatea@miracosta.edu)
Arceo, Rosa (rarcea@miracosta.edu)
Performance Archer, Rob (rarcher@miracosta.edu)
GlazEnes Arenivar, Samuel (sarenivar@miracosta.sdu)

Assignments Artukovic, Erika (epeters@miracosta.edu)

Methods of 0 of 229 items are selected
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Reguisites/Limitations

Library

Student Leaming
Outcomes

Distance Ed (Form
A)

Honors
Articulation Officer
Course Proposal:

Articulation

Codes/Dates

Contributor

4

Lckerneese, Adrean (aaskemeese@miracosta.edu)

Launch Delete Draft

Show selected

Clear All

-

|
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Proposal Launch

You may wish to review your proposal by moving through the tabs again. When you are satisfied with
the information in the proposal, select the Launch button. This will move the proposal into the approval
process. You may also choose Delete Draft, and the draft will be deleted. You will be prompted to
confirm your decision in a popup box.

New Credit Course: Training Course Title
Status: Draft Launch Delete Draft
Concurrent Course Proposal: Articulation Last updated by User Admi or on 1/16/2015 at 1:48 PM
Scheduling
Transfer Info
Course Description
University System University Course Prefix Course Number Title
5 Trainin
Performance & Edit uc ucLa MATH 143 9 € Delete
Objectives Math
Student Learning € Add new record
Outcomes . P
o B I Displaying items 1-10f 1
Assignments 1 | 3

Methods of
Instruction

Methods of

Fualiatinn

! Are you sure? * |

Are you sure that you want to perform this action?
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Proposal Reports

If, at any point in the proposal process, you wish to view a report, or summary of the proposal, select
the icon that looks similar to a sheet of paper on the left side of the screen, under the course title. A
drop down menu will open, and you can choose which type of report you would like to view. Each report

will open in a new tab.

Launch Delete Draft

Impact

Course Outline

Public Course Outline

Supplemental

An Impact Report will summarize Courses Requisites (courses for which this course is a requisite) and
Programs that incorporate this course.

Proposal Impact Report

ATHL test - Training Course Title
“*New Credit Course™
MiraCosta

Course Requisites

This course is not being used as a requisite for any course

Programs

This course is a stand-alone course and is not incerporated inte any pregrams

Genersted on: 7/30/2015 12:10:34 PM

The All Fields Report presents all fields in the proposal.

MiraCosta - All Fields Course Report

Proposal Resources

If you have any gquestions please consult one of the following resources:

. Curric UNET User Guide

2. Gwendelyn Partlow, Technical Support Specialist
Phone: 760.795.6813
Email gpartlow@miracosta.edu

3. Cindy Dudley, Technical Writer
Phone: 760.795.6853
Email cdudley @miracosta.edu

4. Jeanne Benschop, Transfer and Articulation
Phone: 760.735.6881
Email jkenscho@miraccsta.edu

5. Curic UNET Admin Guide

Cover

Course Number test

Subject/Designator ATHL

Title Training Course Title
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Choose Public Course Outline to view the outline drawn from the proposal.

COURSE OUTLINE

Last Revised and Approved:
. —
MiraCoSTA
= COLLEGE

HSMTH TEST 999 - TRAINING COURSE TITLE

Units Lecture 1.00-  Units Lab 1.00  Units Total 1.00 -
200 8.00
Total Hrs Lecture 1.00- Total Hrs Lab 1.00- Total Course Hrs 1.00 -
3.00 5.00 3.00

COURSE DESCRIPTION
Catalog description.

ENROLLMENT RESTRICTIONS
Prerequisite
HSAGT 10

OUTLINE OF COURSE CONTENT
Training in general course proposal information

PERFORMANCE OBJECTIVES
Complete complicated forms.

READING ASSIGNMENTS
Weekly reading assignments from journals, texts, and the internet.

WRITING ASSIGNMENTS
End of term reflection paper on progress made in the course (2-3 pages).

OUTSIDE-OF-CLASS ASSIGNMENTS
Nightly homewaork with problems from text

STUDENT LEARNING OUTCOMES
Learning Outcome Mode of Assessment
1. Complete accurate and informative course proposals. 1.
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New Non Credit Course Proposal

To create a new noncredit course, select “New Non Credit Course” from the dropdown menu in Step 1.

To create a proposal, follow the steps below.
This page allo

Prior to Launch, y delete the propesal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be
Launched into an approval process. After the proposal has entered the approval process changes are only allowed when a participant requests them

you to create a proposal in draft state. While in draft state, the proposal is only available to you and any co-contributers you specify.

p 1: Select A Proposal Type

14
Iy
»

Proposal Type®
Il
N it then use the arrow keys or mouse to pick an item.
Deactivate Credit Course
Deactivate Non Credit Course
Deactivate Program
Modify Credit Course

I Modify Non Credit Course
Modify Program
New Credit Course
New Man Credit Course
New Program

Next Step

Choose the subject from the dropdown menu, enter the required information, then click “Next Step”.
Mandatory fields are marked with an *.

Step 1: Select Proposal Type -- (New Non Credit Course)

Step 2: Create Course Proposal

“

To create a course proposal choose a subject, enter a course number, title, and catalog description.

Subject*

|(NCMUS) NCMUS B
[INCCON] NCwoT

(NCESL) NCESL

(NCHAS) NCHAS

(NCHLT) NCHLT

(NCPAR) NCPAR

(NCPSY) NCPSY

(NCSPC) NCSPC

(NCVOC) NCVOC

(NCWFP) NCWFP

(NCWRT) NCWRT -

Next Step

Step 1: Select Proposal Type -- {(New Non Credit Course)

Step 2: Create Course Proposal

To create 3 course proposal choose a subject, enter a course number, title, and catalog description.

Subject”
[{(NCMUS) NCMUS D

Course Number®
22

Course Title”
Training Course Non Credit

Catalog Description*™
Non Credit Course description.

A 3

Next Step
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Review the information, and click “Create Proposal” to begin creating the course.

Step 1: Select Proposal Type -- (New Non Credit Course) 4
Step 2: Create Course Proposal 4

Review and Create

You've chosen 1o create a New Course proposal. Please review the proposal details below. If you need to make changes click on any of the pravious steps to modify the
proposal.

Subject: (NCMUS) NCMUS

Course Number: 2222

Course Title: Training Course Non Credit

Course Description: Non Credit Course description.

If this is correct press Create Proposal to submit the new propeosal to the New MNon Credit approval process, '

Create Proposal

You will be brought to the Cover section of the new course proposal. Move between sections using the
dark gray tabs on the left of the screen. Any required fields throughout the proposal will be marked with
an * and highlighted light orange. Some fields include prompting text to help you enter the correct

information. Sections with required fields also have an orange box showing your progress , Which

will turn green o] when you have completed all required fields.
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Cover
Complete the Cover section by completing as much information as possible.

Status: Draft 1 Launch Dalate Draft

" Cover

Shawn McDaniel on 7/2015 at 10:54 AM

Course S@ws

Subject/Designator NCART - NCART
Course Hours.

Course Number test

Title tast

Matarials Fee

Abbreviated Title (30 character limit)

Formerly

Concurrent Scheduling

Rationale for Mew Course:

Coursa Description
Performance Objectives
Student Learning
Outcomas

Assignments

Methods of Instruction Discipline
All courses must be place
Plocement in Disi

ore) State approved disci
urrently approved disci

please refer to the
at MirgCosta when

Methods of Evaluation

Show selected | Clear All

Required Instructional

prE Accounting |j
Adrinistration of Justice
Enrollments.
Agriculture Production
Anthropology
Registration Requisites
Architecture
Art
Library
Automotive Technalogy
Basic Skills, Interdisciplinary -

Codes/Dates
0 of 79 items are selected

Distance Ed (Form A) Raionale for Discipline

Please include rationale only if you are propasing a new discipiine assigmment not currently in use from the State approved list ar MiraCosta

Contributor

Within the Discipline area, you must place the course in at least one discipline. To search, begin to type
the name of the discipline in the bar. Only options containing the letters or words you type will be
shown. To be shown all options again, simply delete your search. You may need to scroll within this
section to find your choice. Click the box to the left of your chosen discipline(s).

Discipline

Materials/Fees All courses must be placed in one (or more) State approved disciplines, For new courses or medifications te current course placements, please refer to
the Placement in Disciplines List for a list of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta
when making your selections.

Concurrent

G ] m
Scheduling |rea| _| Show selected  Clear All
S
= [ Basic Skills, ReadingwWritin

Course Description ‘ g/riting
] Reading

Performance || Real Estate

Objectives

Student Learning

Outcomes

Assignments

Methods of 0 of 81 items are selected

Instruction
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If you click the box next to Show selected, only the selected Disciplines will be shown. Uncheck the box
to show all Disciplines again. If you click the Clear All button, any selections within this section will be
removed and you will have to find and select a new discipline(s).

Discipline

[#| Basic Skills, Reading/Writing

All courses must be placed in one (or more) State approved disciplines. For new courses or modifications to current course placements, please refer to
the Placement in Disciplines List for a (ist of currently approved disciplines, description of minimum qualifications, and course placements at MiraCosta
when making your selections.

|#| Show selected

Clear All

Y

When you complete the cover sections, Save your work, and click on Course Status on the left to
continue your proposal. You will use the column of dark gray tabs on the left to move between areas of
the proposal. If you have made any changes, and forget to save, you will be prompted to save as you

leave each section, as shown below.

Status: Draft

“ Cover

Course Status

Course Hours

Materials/Fees

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

Library

Codes/Dates

Launch Delete

Title Test Course
Abbreviated Title (30 character limit) Test

atonate for New/Modify Course
Example for training.

Discipline
All courses must be placed in one (or more) State approved discipl,
the Placement in Disciplines List for a list of currently approved dis

when making your selections.

Draft

s. For new courses or modifications to current course placements, please refer to
lines, description of minimum qualifications, and course placements at MiraCosta

|| I Show selected  Clear All

] Accounting

(L) Administration of Justice
] Agriculture Production

[J Anthropology

(] Architecture

O Ar

] Automotive Technology

"1 Rasir <kills Tntardisrinlinan:

1 of 81 items are selected

Rationale for Discipline
Please include rationale only if you are proposing a new discipline assignment not currently in use from the State approved list at Miras

Save

There are unsaved changes. Do you want to save them?

q i
Discard Cancel i
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Course Status

The Course Status section allows you to indicate whether or not a course is a Distance Education course,

and the Online Type. Again, if you make any changes, you will be prompted to save your changes.

Status: Draft

-

Course Status

Course Hours

Materials/Fees

Concurrent
Scheduling

Canres Nescrintinn

R

[[J Is Distance Ed

Online Type
L New

[l Renewal

) 100% Online
[ Hybrid

Launch

Delete Draft
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Course Hours

Next, select Course Hours to move to the next section of the proposal. Enter number of contact and lab
hours that the student is expected to attend. Select the grading method from the drop down menu, and

enter the class size maximum. Save your work, and select the Materials Fee tab.

New Non Credit Cot
Status: Draft

Course Hours

Course Status Curricunet Help

rse: Training Course Non Credit

Remaining Launch Requirements:

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM

Launch

Delete Draft

Lecture Hours

Course Hours
Weekly Contact Hours *

Weekly Out of Class Hours
Materials Fee

Instructor Conference hours

Coneurrent Lab Hours

Scheduling
Weekly Contact hours

Course Description Weekly Out of Class Hours

Instructor Conference Hours

Performance
Objectives Total Hours

St Total Weekly Contact Hours

Outcomes Total Weekly Out of Class Hours

Total Instructor Conference Hours

Assignments

High School Credits

0
0

=

Methods of

Instruction Grading Method |

Methods of
Evaluation

Class Size Maximum

(Refer to Policy when completing this field)
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Materials Fees

If a course has a Required Materials Fee (for example, for art supplies), check the box indicating the

requirement. If not, move to the Concurrent Scheduling tab.

Status: Draft Launch Delete Draft

Colimeistalie Required Materials Fee [ -

Course Hours

Materials/Fees

Concurrent
Scheduling

Course Description

Materials/Fees Last updated by User Administrator on 1/19/2015 at 9:04 AM

Selecting the Required Materials Fee option will open further fields, where you will describe the fee and
its purpose. Do not include a dollar sign in the amount field. To add items to the list of supplies the fee

will pay for, select “Add new record.”

/2015 at 1:48 PM

Materials/Fees Last updated by User Administrator on 1/1
Required Materials Fee [«

If you check all of the below statements: Consult with your dean and department chair to ensure an account is set up for materials fees and a
process is in place to return unused fees to the student. In addition, please create an itemized list of the required materials that indicates the
cost of each item and the total cost, email this information to your dean, and enter the information in the text box below. If you don't check
any of the statements below: Consider collaborating with the bookstore to develop a kit that students purchase through the bookstore.

Amount

(L] Materials are a condition of enrollment in this class.

() Materials are necessary to meet objectives for the class.

() Materials are ownad by the student and of value outside the classroom.

) College securing materials due to a health and safety issue or because cost of procuring the materials independently is prohibitive for
the student.

Itemized Fee
Item Description Cost
Mo records to display.
© Add new record

2 W4 Displaying items 0 -0 of 0

Enter the Item Description and Cost (again, do not use a dollar sign), and select Insert to add the item to

the list.

Item Description

Cost ($)

@ Insert @ cancel
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To remove an item from the list, click the Delete button with a blue “x”.

Itemized Fee

[tem Description Cost
7 Edit IV Meadles for IV insertion practice 5 € Delete
+ Edit 50 pounds of clay 9.5 ‘ € Delete
7 Edit Exam Blue Book 0.5 € Delete

& Add new record

22 M4 M Displaying items 1 - 3 of 3

A popup will appear asking you to confirm this action.

) . x
The page at miracosta.sandbox.curricunet.com says:

Are you sure you want to delete this record?

0K Cancel

When your list is complete, click save and move to the Concurrent Scheduling tab.

Status: Draft Launch Delete Draft
Materials/Fees Last updated by User Administrator on 1/19/2015 at 9:04 AM

T T Required Materials Fee [ |

Course Hours

Coneurrent
Scheduling

Course Description
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Concurrent Scheduling

In the Concurrent Scheduling tab, you will indicate if this course is scheduled concurrently or if it shares
identical content with any other course, and identify the other courses in the set. Select a concurrently
scheduled course by scrolling down within the course list to find each course. You may also type the
name or course number in the search box to filter courses and shorten the available list. Click the
checkbox next to each applicable course. You may select as many courses as necessary.

Select the parent course in the set from the dropdown menu. After you save your work, select the
Course Description tab.

Concurrent Scheduling Last updated by User Administrats

on 1/16/2015 at 1:48 PM

Will this course be scheduled concurrently (i, it will meet at the same time and in the same room with any other course or group of
courses)?

Does this share an identical course outline (Note: Both new and modified course proposals must be submitted simultaneously to the
curriculum committee.)

Identify all courses in this set:

Show selected Clear All

HSAGT 10 - American Government (CURRENT)

HSAGT 10 - American Government {In Review)

HSECN 10 - Economics (CURRENT)

HSECM 10 - Economics (In Review)

HSENG 17 - Basic Skills: Reading and Study Strategies (CURRENT)
HSENG 21 - English 1 (CURRENT)

HSENG 22 - English 2 (CURRENT)

HSENG 23 - Enalish 2 (C1LIRRERTY

0 of 94 items are selected

Select the parent course in the set defined above: n
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Course Descriptions
Enter the Catalog and Schedule Descriptions in their appropriate fields. Add the Lecture Outline. The

outline textbox contains formatting tools, allowing you to, among other things, italicize text or format

information into an outline. If you are making lists, it is important to use the outline tools in order for

the lists to appear correctly on reports. You can NOT copy information directly from Microsoft Word or

similar programs, as embedded formatting information will cause problems with the editor. For details

on using the Rich Text Editor Detailed Instructions see page 114 of this manual.

Save this page, and continue to the Performance tab.

Status: Draft

Course Status

Course Hours

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

Library

Codes/Dates

New Non Credit Course

Course Description

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Curricunet Help

Launch

Delete Draft

Catalog Description

Mon Credit Course description

Schedule Description

Content Outline

(inherited size)

Select block type
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Performance Objectives

On the Performance Objectives tab, list the tasks students will be able to perform after completing this
course. The textbox contains formatting tools, allowing you to, among other things, italicize text or
format information into an outline. If you are making lists, it is important to use the outline tools in
order for the lists to appear correctly on reports. You can NOT copy information directly from Microsoft
Word or similar programs, as embedded formatting information will cause problems with the editor. For
details on using the Rich Text Editor Detailed Instructions see page 114 of this maunal.

Save your work and move to the Student Learning Outcomes tab.

Status: Draft Launch Delete Draft

Performance Objectives

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Course Status Curricunet Help

Upon successful completion of this course, students will be able to do the following:

Course Hours —
iE  Select block type

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning

Pk oo
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Student Learning Outcomes

In the Student Learning Outcomes tab, you will list the new knowledge a student will gain by completing
this course. To add an outcome, click Add new item.

Status: Draft

Launch Delete Draft
Student Learning Outcomes
Curricunet Help
e B show s

T e There are no outcomes to display

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
QOutcomes

Enter the Outcome Name, Outcome, and Assessment. You will need to add each outcome individually.
Required fields are highlighted and marked with an *. Click Save to add the outcome to the proposal.

Student Learning Outcomes

Curricunet Help

QOutcomes

Outcome Name

Outcome

Assessment

4
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After saving, outcomes will look like the below example. To reorder outcomes, use the up and down
arrows on the right of the blue bars. To delete, press the red “x”. You will be prompted to confirm
deletion. To edit an outcome, select the outcome by clicking on the blue bar. You will be taken to the
previous screen, where you can make your corrections as needed. When all Student Learning Outcomes
have been entered correctly, move to the Assighments tab.

Status: CURRENT  View Proposal History

Student Learning Outcomes

Qutcomes BTN e GOl ) Add New Item

Course Status

B slo#1

Course Hours

Outcome: Chemistry is the study of the properties of matter and how matter undergoes changes. Students will be able to define

Matarials/F matter, discuss the various types of matter, and show an understanding of the Law of Conservation of Mass.
aterials/Fees ) ) . )
Assessment: Exam multiple choice, true ans false, completion, short answer, and essay questions.

Concurrent

B sLo #2 a x

Scheduling

Outcome: Students will be able to read, interpret, analyze and evaluate a chart, graph, or data table and answer questions based upon
their understanding of chemistry and the information provided in the table, graph, and/or chart.

Assessment: Exam multiple choice, true ans false, completion, short answer, and essay questions.

Course Description

Performance

Objectives B sLo #3 a &

Student Learnini ; ) . ) ;
Outcomes g Outcome: Students will be able to solve basic chemistry problems using metric measurements.

Assessment: Examination problems

Page 78



Assignments

In the Assignments tab, you will provide information on the assignments students will be given. The

Assignments textbox contains formatting tools, allowing you to, among other things, italicize text or

format information into an outline. If you are making lists, it is important to use the outline tools in

order for the lists to appear correctly on reports. You can NOT copy information directly from Microsoft

Word or similar programs, as embedded formatting information will cause problems with the editor. For
details on using the Rich Text Editor Detailed Instructions see page 114 of this manual.

Save your work, and move to the Method of Instruction tab.

Status: Draft

Course Status

Course Hours

Materials Fee

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Launch Delete Draft

Assignments

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Curricunet Help

Assignments will be consistent with, but not limited by, the following types and examples:

= | salact block type
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Methods of Instruction

In the Methods of Instruction section, enter any methodologies that may be used to teach the course.
The textbox contains formatting tools, allowing you to, among other things, italicize text or format
information into an outline. If you are making lists, it is important to use the outline tools in order for
the lists to appear correctly on reports. You can NOT copy information directly from Microsoft Word or
similar programs, as embedded formatting information will cause problems with the editor. For details
on using the Rich Text Editor Detailed Instructions see page 114 of this manual.

Save your work and move to Methods of Evaluation.

Status: Draft Launch Delete Draft
Course Status Methods of Instruction
Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Course Hours Curricunet Help

Instructional methodologies will be consistent with, but not limited by, the following types or examples:

B 7 U ahe L8l (inherited size) & == = | select block type

Materials Fee

A i

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction
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Methods of Evaluation

In the Methods of Evaluation section, enter any methodologies that may be used to evaluate the course.
The textbox contains formatting tools, allowing you to, among other things, italicize text or format
information into an outline. If you are making lists, it is important to use the outline tools in order for
the lists to appear correctly on reports. You can NOT copy information directly from Microsoft Word or
similar programs, as embedded formatting information will cause problems with the editor. For details
on using the Rich Text Editor Detailed Instructions see page 114 of this page.

Save your work and move to Required Instructional Materials.

Status: Draft Launch Delete Draft
Course Status Methods of Evaluation
Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Course Hours Curricunst Help

Evaluation methodologies will be consistent with, but not limited by, the following types or examples:

I S A I Tl (inherited font) Rl (inherited size) &4 v :Z | Select block type

Materials Fee

B A

Concurrent
Scheduling

Course Description

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation
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Required Instructional Materials
In the Required Instructional Materials section, enter materials individually with books under

Textbooks and any other materials under Other Required Materials. Click Add new record to add items

to the lists.

Course Status

Course Hours

Materials Fee

Concurrent
Scheduling

Performance
Objectives

Outcomes

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

Library

Codes/Dates

New Non Credit Course
Status: Draft

Course Description

Student Learning

Launch Delete Draft

Required Instructional Materials

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Curricunet Help

Textbooks

Examples of typical textbooks for this course include the following:

Author Title Edition Publisher Year ISEN

No records to display.

€ Add new record -

2 44 M Displaying items 0 - 0 of 0

Other Required Materials

Examples of typical print and non-print materials other than textbooks for this course include the following:

No records to display.
€ Add new record '

O M4 Displaying items 0 - 0 of 0

Legacy Texthooks
WebCMS Textbooks
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Enter as much information as possible about the needed materials, then click Insert.

Textbooks

Examples of typical textbooks for this course include the following:
Author Title Edition Publisher Year ISBN

Author
Title
Edition
Publisher

Year

ISEN l

1@ Insert @ Cancel

163 Add new record

Other Required Materials

Examples of typical print and non-print materials other than textbooks for this course include the following:

Other

! 4

% Insert ® Cancel

1 Add new record
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You can sort materials within their categories by clicking on the heading by which you wish to sort them.
To edit a material, click the Edit button to the left of the item. To remove an item from your list, click the
Delete button to the right of the item. If you have lots of materials, you can move between pages with
the arrows at the bottom of each category. When your materials list is complete, move to the

Enrollments tab.

Required Instructional Materials
Textbooks
Author Title Edition Publisher Year ISBN
+ Edit Famous Author fni;rjrtant 1 Publishing 2011 €3 Delete
Book Experts, Inc.
[+] A@ew record t
T M4 M Displaying items 1 - 1 of 1
Other Required Materials ‘
- ote..
o Edit Closed toe shoes € Delete
& Edit Lab apron € Delete
! Edit Safety goggles €3 Delete
€» Add new record
O M4 M _ Displaying items 1 - 3 of 3
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Enrollments

In the Enrollments tab, you will enter information on repeatablity, including the number of times this
course may be completed, and the Repeatability Rule justifying this number. When this section is
complete, select the Registration Requisites tab.

New Non Credit Course: Training Course Non Credit

Status: Draft Launch Delete Draft

Enrollments Last updated by User Administrator on 1/19/2015 at 9:04 AM

Repeatabili
Course Status P ty

Courses are not allk d to be i dasr ble unless they meet one of the following exceptions:

9 P

Courses in visual or performing arts or physical education may be repeated to meet a UC or CSU major preparation unit requirement.
Courses that are linked to a sanctioned intercollegiate academic or vocational competition in which all enrolled students participate
may be repeated up to three times.

Intercollegiate athletics courses may be repeated up to three times.

Cooperative work experience and internship studies courses may be rep d in any combination for a i of 16 units.

The course is noncredit.

Course Hours

Materials/Fees

Concurrent
Scheduling

e Total Completions Allowed:
Course Description

Repeatability Rule

Performance
Objectives

Student Learning
Outcomes

Assignments

Methods of
Instruction

Methods of 2
Evaluation
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Registration Requisites

In the Registration Requisites section, you will list the prerequisites and other requisites for enroliment

in the course. Save your work, then move to the Library tab.

New Non Credit Course: Training Course Non Credit
Status: Draft Launch Delete Draft
Course Status Registration Requisites
Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Course Hours Curricunet Help
Requisites
Materials Fee
Concurrent
Scheduling
Course Description
Performance
Objectives
Student Learning &
Outcomes .
Legacy Requisites
Assignments WebCMS Prerequisites

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

WebCMS Corequisites

Registration
Requisites

Library

Codes/Dates

Distance Ed (Form A)
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Library

In the Library tab, you will specify the impact on the library from the dropdown menu.

Status: Draft
Hours/Scheduling
Criteria
Materials Fes
Concurrent
Scheduling
Course Description
Performance
Objedives

Student Leaming
Outcomes.

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration
Requisites

New Credit Course: Training Course Title

Library

Last updated by Shawn McDaniel on 7/3)

Curricunet Help

Launch Delete Draft

Library Resources
Library Impact

Library

Last updated by User Administrator on 1/16/2015 at 1:48 PM

Library Impact

Library Resources

This is a new course

This is a course revision that will impact the library, and a Library Resource Support Form is being submitted

This is a course revision whose impact on the library is unknown, and library personnel will be contacted
This is a course revision that will not impact the library, and no Library Resource Support Form is being submitted.
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If you select This is a new course or This is a course revision that will impact the library, and a Library
Resource Support Form is being submitted, you will be required to provide additional documentation.
Click Library Resource Support Form to download and complete the documentation form. Provide the
Library Resource Support Form submission date, verify that it has been Confirmed by Technical
Review, then click Select... to attach the Support Form.

Save this information and continue to the Codes/Dates tab.

Status: Draft Launch Delete Draft
Course Status Library

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Course Hours Curricunet Help

Library Resources

Materials Fee Library Impact
| This is @ new course. D

Concurrent X i . . . . .

Scheduling Complete the following form at the following link. The Library Support Form must be submitted prior to advancing the course out of stage
one.

Course Description Library Resource Support Farm

FarhEn T Provide the Library Resource Support Form submission date

Objectives () Confirmed by Technical Review

Choose select to browse for files. After reviewing your choices press Upload Files to attach the files to this record.

Student Learning
Outcomes Select...

Assignments Attachments

There are no attachments to display. Press Select to browse for files to attach to this record.

Methods of
Instruction

Methods of

Cusmlsamdinem
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Codes/Dates

On the Codes/Dates page, provide as much information about the course as possible, following the
prompts for each dropdown menu and textbox. Save this information and continue to the Distance Ed

(Form A) tab.
New Non Credit Course: Training Course Non Credit
Status: Draft Launch ” Delete Draft
Codes/Dates

Course Status

Course Hours

Matenals Fee

Concurrent Scheduling

Course Description

Performance Objectives

Student Leaming

Outcomes

Assignments

Methods of Instruciion

Methods of Evaluation

Required Instructional

Matenals

Enrollments

Registration Requisites

Library

Codes/Dates

Distance Ed (Form A)

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM

Curricunet Help

Program/TOP Code (CB03)

|0101.00 - Agriculture, Genaral*

Credit Status (CB04)

Transfer Status (CBO3)

Basic Skills Status (CBOE)

S5AM Code (CB09)

Cooperative Work Experience Education Pregram Status (CE10)

Course Classification (CE11)

Special Class Status (CB13)

Prior to College Level (CB21)

Noncredit Category (CB22)

Funding Agency Category (CB23)

Program Status (CB24)

Admin Use Only
PeopleSoft Course ID
) Mon Carnegie Standard Compliant

Date

Approval Date
Effective Date

Board Approval Date

gl B B

Effective Date

Semester| n\’ear
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Distance Ed Form A

The Distance Ed (Form A) tab provides information on distance education. If your course is a distance
education course, add Comments, then use the dropdown menu to select the Course Approval Status
and Type of Approval. Indicate any components which should never be conducted online, then use the
checkboxes to complete the Distance Education information. Save this information and continue to the
Contributor tab.

New Non Credit Cou

Status: Draft Remaining Launch Requirements 1 Launch Diglete Draft

Caver Distance Ed (Form A)

Last updated by Shawn McDani=l on 8/27/2015 at 10:54 AM

Course Status Curricuner Help

Form A: Distance Education Course Curriculum Approval Addendum

C H
e Course Approval Status:| n

Materiaks Fes Definitions Any courses in which the instructor and student are separated by distance and interact in lieu of face-to-face instruction
through the assistance of communication technology must be approved by the Courses & Programs Committes, in accordance with
California Title 5{Section 55200 et zeq.) MiraCosta Administrative Procedure 4105 is the key doocument governing the requirements for
Concurrent Scheduling distance education courses are MiraCosta, based on state and federal regulations.

100% Online, When a course is offered 100% Online, the entirety of instruction ocours online, including all lectures, all activities, all labs, all
exams, etc. The student and instructor are not in the same place and synchramous and/or asynchronous modes of communication are used
for all course activity. A& 100% Online course cannot reguire students to take exams through a testing center.

Course Description

Performance Ohjectives

Hybrid. A course that is offered as Hybrid uses a combination of online and in-person activity for instruction and/or assessment. A course is
offered as a Hybrid when at least one component of the course is offered via distance educstion, and at least one component of the course

Student Learning requires in-person contact. For example, students may be required to take at least one exam through a testing center, 3t least one lecture
Outcomes may be comducted in-person, at least one activity or lab may be offered in-person, stc

-

Methods of Instruction You may indicate here which component(s) of the course should never be conducted online (e.g. proctored exams, labs, in-person

orientation, etc.)

Methods of Evaluation

Required Instructional
Materials

Enrollments

Course Suitability for Distance Education

Check the following to indicate that all instructors assigned to teach this course as 1L00% Online or Hybrid (in accordance with the approval

Registration Requisites
T — type] will be abls o

Library Ensure that the same standards of course quality shall be applied to distance education as are applied to traditional classroom courses.

Meet all expecations as outlined in AP 4105

Codes/Dates
Ensure regular effective contact between instructor and students, including frequent, quality, instructor-initiated interaction.

Distance Ed [Form A) ) . . )
! 3 Create an environment of academic integrity. monitor progress, and track attendance

Contributor Establizh expectations on the frequency and timelines of instrector-initiated contact and feedback, and manage unexpected instructor
sbzences

Uphold institutional procedures to authenticate students.

Mgt the accessibility requirements in state and federal regulations (Americans with Disabilitiez Act of 1990 (ADA), Sec
[Americans with Disabilities Act of 1930 (ADA]) ction 508 of the Rehabilitation Act of 1973, Califomia Government Code Sectiom 11135 and
Title 5, Section 55205). The MiraCosta Online Course Accessibility Checklist provides specific guidelines, and the MiraCosta Access Specialist
is available for consultation and assistance at 760.795.0684.
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Contributor

To select a Contributor, you may scroll down to find the name of any faculty member who has
contributed on this proposal. You may also type their name in the search box to filter names and
shorten the available list. Click the checkbox next to each applicable name. You may select as many
names as necessary. You may click Show Selected to only see the names you have selected. Click Clear
All to start over with your selections. Save this information.

This is the last page of the proposal.

New Non Credit Course: test
Status: Draft Remaining Launch Requirements; 1 Launch Delete Draft

PN Course Status

Contributor

Course Hours Contributor

|| | || Show selected | Clear All

s

] Ali, shafin (sali@miracosta.edu) |:|

Materials Fee

] Alvarez, Francisco (falvarez@miracosta.edu)
Concurrent ) ) )
Scheduling || Apalatea, janeen (japalatea@miracosta.edu)

‘e (] Arceo, Rosa (rarceo@miracosta.edu)
Course Description

] Archer, Rob (rarcher@miracosta.edu)
Performance [ Arenivar, Samuel (sarenivar@miracosta.edu)
Objectives

] Artukovic, Erika (epeters@miracosta.edu)

Student Learning [ Askernesse Adrean (aaskerneess@miracnsta edul
Outcomes 0 of 229 items are selected

Assignments

Methods of
Instruction

Methods of
Evaluation

Required
Instructional
Materials

Enrollments

Registration

Requisites

Library

Codes/Dates

Distance Ed (Form A)

Contributor
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Course Launch

You may wish to review your proposal by moving through the tabs again. When you are satisfied with
the information in the proposal, select the Launch button. This will move the proposal into the approval
process. You may also choose Delete Draft, and the draft will be deleted. You will be prompted to
confirm your decision in a popup box.

Status: Draft Launch Delete Draft

Distance Ed (Form A)

Last updated by Shawn McDaniel on 7/30/2015 at 1:12 PM
Curricunet Help

Course Status

Supplemental
Course Hours = o

that ic nfferad < Hubrid ises 3 eombinatinn of onlines and in-nsrsan act
i o> x ||
Are you sure? _

b

Are you sure that you want to perform this action?
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Proposal Reports

If, at any point in the proposal process, you wish to view a report, or summary of the proposal, select
the page icon on the left side of the screen, under the course title. A drop down menu will open, and
you can choose which type of report you would like to view. Each report will open in a new tab.

- Draft Launch Delete Draft

[pback Distance Ed (Form A)

Course Cutline
Last upda
Curricunet Help

30/2015 at 1112 PM

Public Course Outline

Supplemental

An Impact Report will summarize Courses Requisites (courses for which this course is a requisite) and
Programs that incorporate this course.

Proposal Impact Report

ATHL test - Training Course Title
**New Credit Course™
MiraCosta

Course Requisites

This course is not being used as a requisite for any course

Programs

This course is a stand-alone course and is not incorporated into any programs

Generated on: 7/30/2015 12:10:34 PM

The All Fields Report presents all fields in the proposal.

MiraCosta - All Fields Course Report

Cover

Subject/Designator NCMUS

Course Number 2222

Title Training Course Mon Credit

Abbreviated Title (30 character limit)

Formerly

Rationale for New Course:

Discipline

Discipline
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Choose Public Course Outline to view the outline drawn from the proposal.

COURSE OUTLINE

Last Revised and Approved:
. —
MiraCoSTA
= COLLEGE

HSMTH TEST 999 - TRAINING COURSE TITLE

Units Lecture 1.00-  Units Lab 1.00  Units Total 1.00 -
200 8.00
Total Hrs Lecture 1.00- Total Hrs Lab 1.00- Total Course Hrs 1.00 -
3.00 5.00 3.00

COURSE DESCRIPTION
Catalog description.

ENROLLMENT RESTRICTIONS
Prerequisite
HSAGT 10

OUTLINE OF COURSE CONTENT
Training in general course proposal information

PERFORMANCE OBJECTIVES
Complete complicated forms.

READING ASSIGNMENTS
Weekly reading assignments from journals, texts, and the internet.

WRITING ASSIGNMENTS
End of term reflection paper on progress made in the course (2-3 pages).

OUTSIDE-OF-CLASS ASSIGNMENTS
Nightly homewaork with problems from text

STUDENT LEARNING OUTCOMES
Learning Outcome Mode of Assessment
1. Complete accurate and informative course proposals. 1.
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New Program Proposal
To create a New Program proposal, select New Program from the dropdown menu in Step 1, then click
Next Step.

CurricUNET Curriculum Approvals Create Proposal Search WorldWide ()
=T

To create a proposal, follow the steps below.

This page a
Prior to Lau you may delef proposal if it is ne longer needed. Once all required fields are supplied
Launched into an approval process. After the proposal has entered the approval process changes are only al

proposal may be
when a participant requests them.

Step 1: Select A Proposal Type

‘

Proposal Type*
New Program n

| it then use the arrow keys or mouse to pick an item.

Deactivate Credit Course
Deactivate Non Credit Course
Deactivate Program Next Step
Modify Credit Course
Meodify Non Credit Course
I Moedify Program
New Credit Course
New Non Credit Course
New Program

Use the dropdown menus to select the Department and Award Type, then enter the Program Title and
select Next Step. Mandatory fields are marked with an *. In this example, we will use the AS Degree
type, but the process is the same for each program.

Step 1: Select Proposal Type -- (New Program) v
Step 2: Create Program Proposal -

To create 2 program proposal, choose a department and award type and enter a program title,

Department*
soc D @am=

Award Type*

AS Degree n -

Program Title”
Sample Training Program

Next Step

In Step 3, review the information, and if correct, click “Create Proposal”. If the information is inaccurate,
click on any of the previous steps to correct the information.

Step 1: Select Proposal Type -- (New Program) v
Step 2: Create Program Proposal hd
Review and Create -

You've chosen to create a New Program proposal. Please review the proposal details below. If you need to make changes click on any of the previous steps to modify the
proposal.

Department: SOC
Award Type: AS Degree

Program Title: Sample Training Program
If this is correct press Create Proposal to submit the new proposal to the New Credit approval process. ‘

Create Proposal
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Cover

Complete as much information as possible, scrolling down as needed to view all fields. Move between

sections of the proposal using the dark gray tabs on the left of the page. Mandatory fields are marked

with an *. Sections of the program proposal with mandatory fields have orange progress boxes

the section tab. When the section is complete, and saved, the box will turn green E .

&=

on

In the Cover section, you will need to scroll down to view all areas. Complete the Proposal Information,

following the prompts attached to each textbox. Use the checkboxes to identify the types of program,

and select the Date the program was vetted. Required fields are marked with an *. When all fields are

completed, Save your work and move to the Description tab.

Status: Draft Remaining Launch Reguirements

Cover I:I Cover

Description

Launch Delete Draft

Program Title *| Sample Training Program
3 eads

d'l[ﬂraurf:! ¢ Department 50C

Verification P oc

Subject
Program Outcomes '

Award Type * | AS Degres ﬂ
Course Block Definitions Proposal Information

What is the ratiomale for offering this program? *
Attach Files

Codes

Howwr will this program meet student and community needs? *

How does this program differ from other programs with similar content? *

Baccalaurests preparation/As

)
m has been vetted through the program review process

Date program was vetted through Program Review process ]

Department and college have adequate resources (faculty. facilities, equipment, leaming resources) to support this new program
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Description

In the Description section, enter the program description into the text box. This textbox contains
formatting tools, allowing you to, among other things, italicize text or format information into an
outline. If you are making lists, it is important to use the outline tools in order for the lists to appear
correctly on reports. You can NOT copy information directly from Microsoft Word or similar programs,
as embedded formatting information will cause problems with the editor. For details on using the Rich
Text Editor Detailed Instructions see page 114 of this manual.

Save this page, and continue to the Workforce Needs Verification tab.

Status: Draft Remaining Launch Requirements: 1 Launch Diglete Draft

Cow -
Cover el Description
Last updated by Shawn McDaniel on 7/30/2015 at 1:37 P

Description Curricunet Help

Program Description

Warlkforce Needs

Program Description *
Verification d =

B F U abe  |inherited fortll ~

Program Outromes

Select block type a:

Course Block Definiions

Attach Files

Codes
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Workplace Needs Verification

The Workforce Needs Verification section has several check boxes acknowledging consultation with the
department chair and deans. If supporting documentation relating to the workforce needs are required,
they will be attached later in the proposal. Move next to the Program Outcomes tab.

Status: Draft Launch Delete Draft

ll Workforce Needs Verification Last updated by User Administrator on 1/19/2015 at 9:53 AM

Description | Department Chair

|| Dean

Workforce Needs CTE Programs

Verification — ’ . .
[l Dean Taccone has been consulted and the application for new credit proposals has been completed for submission to the Region X

SrRarEm Tream e Occupational Deans and the Chancellor's Office.

For CTE programs, please attach current labor market data, current job market analysis, and/or employer survey information that supports

Course Block Definitions need for this new program in the Attach File section]

Attach Files

Codes

Page 98



Program Outcomes
To add a Program Outcome (such as knowledge or skills), click Add New Item.

New Program: Sample Training Program
Status: Draft Launch Delete Draft

e Program Outcomes Last updated by User Administrator on 1/19/2015 at 9:53 AM
Outcomes [« BT ST ©) Add New Item

There are no outcomes to display

Description

Workforce Needs
Verification

Program Outcomes

You will now enter specific program outcome information by completing each text box. Click Save to add
the outcome to the proposal.

v Program: Sample Training Prograrr
Status: Draft Launch Delete Draft

7.l Program Outcomes Last updated by User Administrator on 1/19/2015 at 9:53 AM

mes

Description

Outcome Name Training Outcome

Workforce Needs
Verification Outcome

skill or knowledge outcome
Program Outcomes

Course Block Definitions p

Assessment
Attach Files This will be tested by doing X,

Codes

1

) Save Cancel

Fields marked with * are required
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Each outcome should be entered individually. You can enter as many outcomes as you would like. To
edit an outcome, click on the blue bar. To reorder outcomes, use the up and down arrows on the right
side of the blue bar. To delete an outcome, click the red “x” on the far right of the blue bar. When you
have entered all program outcomes, click on the Course Block Definition tab.

Status: Draft Launch Delete Draft

Program Outcomes Last updated by User Administrator on 1/19/2015 at 9:53 AM
Outcomes | BT =l ) Add New Item

Training Outcome . X

Description

Workforce Needs
Verification Outcome: Skill or knowledge ocutcome

Assessment: This will be tested by doing X

Program Outcomes
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Course Block Definition
To add a Course Block Definition, click Add New Item.

Status: Draft Launch Delete Draft

I Course Block Definitions Last updated by User Administrator on 1/19/2015 at 9:53 AM

Course Block Definiions % Show Details

Description

There are no course block definitions to display

Workforce Needs
Verification

Program Outcomes

Course Block Definitions

Enter the course block definitions (for example, required courses, electives, community involvement
prerequisites, etc.). Block headers and footers allow you to provide additional information (grade
requirements, number of units to be taken, etc). The headers and footers only appear on reports. The
program will automatically calculate the number of units in the block from the courses added. If you
wish to specify that the block has fewer units or a range of units, select the Override Default Unit
Calculations box, and enter the unit minimum and maximum in the following fields. The Unit Max must
always be equal to or greater than the Unit Min. To add courses to the course block, select Edit Program
Courses.

Course Block Definitions Last updated by User Administrator on 1/19/2015 at 9:53 AM

Course Block Definitions

Course Block Definition
Elective Courses

Block Header
Take 6-9 units from the following:

Block Footer

[#] Override Default Unit Calculations -

Unit Min

6

Unit Max

9

Program Courses <1 Edit Program Courses

Page 101



To add an item to the course block, select Add New Item.

Course Block Definitions Last updated by User Administrator on 1/19/2015 at 9:53 AM

Program Courses Show Details Add New Item

There are no program courses to display

Enter each course or non-course requirement individually. For a course, use the dropdown menus to
select the Subject and Course. For a non-course requirement, use the Non-Course Requirements field.
The “Condition” drop down menu allows you to specify if the course must be taken as well as (using
“and”) or instead of (using “or”) the next requirement. The Condition drop down menu allows you to
specify if the course must be taken as well as (using “and”) or instead of (using “or”) the next
requirement. The Condition drop down selector need only be used if an “or” situation or a “nesting”
situation applies, otherwise it is already implied that an “and” statement exists between entries. If a
course is offered at variable units, you can also specify the range that will meet this requirement.

If a course is offered at variable units, you can also specify the range that will meet this requirement.
The Exception Identifier and Exception fields allow you to specify special conditions for this course, such
as grade requirements, reasons for the requirement (required by the CSU system for transfer, etc), etc.
Use an identifying symbol in the Exception Identifier field (such as * or ), and enter the exception in
the Exception field. Use a different symbol for each type of exception within the block.

When all information for the requirement is entered, select Save to add the requirement to the course
block.

Course Block Definitions Last updated by User Administrator on 1/19/2015 at 9:53 AM Course Block Definitions Last updated by User Administrator on 1/19/2015 at 10:42 AM
Subject Subject
HSAGT - HSAGT B
Course Course
HSAGT 10 - American Govemment 3.00 ‘CURRENT* n
Non-Course Requirements Non-Course Requirements
Volunteering at civic events, such as a polling place on Election Day.
) )
Condition Condition
g
Unit Range Unit Range
Units Low Units Low
Units High Units High
Exception Identifier Exception Identifier
Exception Exception
With a grade of "C" or higher. With approval of academic adviser.
) )
Upoate
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To reorder requirements within the course block, use the up and down arrows on the right of the blue
bar. To delete a requirement, select the red “x”. When you are satisfied with the courses/non-course

requirements, and their order, click Done.

Last updated by User Administrator on 1/19/2015 at 10:42 AM

[ [N © Add New ftem

B HSAGT 10 - American Government 3.00 *CURRENT* e X

Course Block Definitions

Program Courses

Subject: HSAGT - HSAGT

or

Exception Identifier:

Exception: With a grade of "C" or higher.

B Volunteering at civic events, such as a polling place on Election Day.

Exception Identifier: ~
Exception: With approval of academic adviser.

Min Units 0 Max Units 0

Enter all course blocks, and their courses. To reorder course blocks, use the up and down arrows on the
right of the blue bar. To delete, click the red “x”. When all course blocks/course have been entered

correctly, click on the Attach Files tab.

Status: Draft

il Course Block Definitions

o Course Block Definitions
Description

B Required Courses

Workforce Needs

Verification Program Courses

Program Outcomes B Elective Courses

Block Header: Take 6-9 units from the following:
Override Default Unit Calculations: true

Course Block Definitions

Unit Min: 6
Attach Files Unit Max; 9
Program Co
Codes HSAGT 10 - American Government 3.00 *CURRENT*

Subject: HSAGT - HSAGT

or

Exception Identifier: *

Exception: With a grade of "C" or higher,

Velunteering at civic events, such as a pelling place on Election Day,
Exception Identifier: *

Exception: With approval of academic adviser.

Launch Delete Draft

Last updated by User Administrator on 1/19/2015 at 10:42 AM

1 Show Details  [ERESEINE0RiE]
8:

] Edit Progfam Courses

/] Edit Program Courses
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Attach Files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them. After any files
are attached, move to the Codes section.

Status: Draft Launch Delete Drait

Attach Files

Choose select to browse for files. After reviewing your choices press Upload Files to attach the files to this record,
Description Select...

Workforce Needs Attachments

Verification ) ] )
There are no attachments to display. Press Select to browse for files to attach to this record.

Program Outcomes

Course Block Definitions

Attach Files
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Codes

The Codes section allows you to enter comments throughout the proposal process. Use the dropdown
menus to enter the necessary information, and remember to save your work. This is the last section of
the program proposal. You may want to review your proposal by going back through the tabs.

Status: Draft

Cover

Description

Workforce Needs

Verification

Program Outcomes

Course Block Definitions

Attach Files

Codes

Codes

Last updated by Shawn McDaniel on 8/27/2015 at 11:18 AM

Curricunet Help

Date

Curriculum Committee Approval

Board Approval Date
Effective Date
Instructional Services
Effective Semester

Top Code

B -

Remaining Launch Requirements: 4 Launch Delete Draft

EE E

Effective Year

Originator

Crigination Date
Proposal Type

Comments

| McDaniel, Shawn D
MNew Program

Program Contrel Number *

0
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Proposal Launch

After reviewing the program proposal, from any page within the proposal, you may launch the proposal
into the approval process by clicking the Launch button. You may also click Delete Draft and your
proposal will be permanently deleted. You will be asked to confirm either decision.

Seze . )
T CurricUNET Curriculum Approvals Create Proposal Search WarldWide @
5... . MEA
| e |
Status: Draft Launch Delete Draft
- E Cover Last updated by User Administrator on 1/19/2015 at %:59 AM
Are you sure? x

Are you sure that you want to perform this action?

Yes Mo
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Program Reports
At any time during the program proposal, you can view reports of the information already entered. Click

the page icon under the program title to view reports.

Launch Delete Draft

el Codes

«‘..Dmﬁ
Last updated by Shawn McDaniel on 7/30/2015 at 1:37 PM

Description Curricunet Help

A dropdown menu will open. Click the desired report to view. The report will open in a new tab.

Launch Delete Draft

- Draft

Program Report
el Codes
All Fields

on 7/30/2015 at 1:37 PM

Description Curricunet n‘en..‘s-

The All Fields report shows all information in the proposal.

All Fields Report - Program

Cover

Program Title Sample Training Program

Department S0C
Subject

Award Type AS Degree

Proposal Information

What is the rationale for
offering this program? Training Sample for training purposes.

How will this program
meet student and
community needs?

Training faculty will allow them to complete tasks more efficiently, benefiting the entire college community.

How does this program
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The Program Report shows a summary of the program, focusing on learning outcomes and

requirements.

Sample Training Program AS Degree

Description |

Program descriptions are very important. ]

Program Learning Outcomes

Upon successful completion of this program, students will be able to:

1. Skill or knowledge outcome

Degree Requirements:

Required Courses

Course Credits

Elective Courses

Course Credits

Take 6-9 units from the following: (Req CH:6 - 9)
HSAGT 10* American Government 3

or
Volunteering at civic events, such as a polling place on Election Day.

* With a grade of "C" or higher.
* With approval of academic adviser.

Generated on: 1/18/2015 11:21:38 AM
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Approvals

To view pending approvals, click the Approvals button at the top of any page. If you have any approvals
waiting for you, there will be an orange box with a number in it attached to the Approvals button. The
process is similar for all proposal types.

Lttt

e . 2
@, Curr'CUNET Curriculum Approvals Create Proposal Search WorldWide @
e VA

e My Courses w | Draft,In Review v Search | w
My Institution

To view a pending approval, click on the proposal. We will look at a Course Proposal, but the process is
the same for any type of proposal. The standard user without administrative privileges will not be able
to see the All Approvals option. They will only be able to see approvals for which they are the originator
or the next member of the approval process.

= My Approvals — -
All Approvals

v Search | v

last refresh: 09/01/2015 11:44:36

Proposal Type Organization Subject Position Pending Changes

Modify Non Credit o L -
MNCART 13 Acrylic Painting QOriginator Yes

Course

Modify Non Credit 3

e MNCART 13 Acrylic Painting Tach Writer Yes

Depending on which type of actions your position has you will see one of two screens.
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If you are the next user in the approval process, you will see this screen. If you wish to view the course,
you can select View Proposal. You may also view any available reports by clicking the name of the
report. Use the Action drop down menu to select the action you wish to take on the proposal, add

any Comments, and then click Commit. This will move it to the next part of the approval process. If you
request changes, it will send the proposal back to the originator. If you reject the proposal, it will
remove the proposal from the system.

View Course Proposa Public Course Outline | | Comparison | | Impact| | Course Qutline .

Action Select One v

Comments

s

- Commit

Action Date Step Step Type User Fullname Action Action Comment
Originator Required Governet Support Pending
Tech Writer Required Cindy Dudley Waiting On
Changes
09/01,/2015 11:43 AM Tech Writer Required Governet Support Request Changes
09/01/2015 11:42 AM Originator Required Governet Support Launch Launch

O

Make sure you see a confirmation message that will pop up on the screen to confirm that when you
pressed Commit the action was received. You must press Close to continue to ensure this. This is a vital
action. If you do not see this popup, your action has not been saved, and you must perform your action
again.

- el ==l *

Your comments and action have been saved

Close to continue
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If you are an admin user with full promotion rights, you will see this screen. If you wish to view the
course, you can select View Course Proposal. You may also view any available reports by clicking the
name of the report. You may take action on the current step using the Take action as an

administrator dropdown menu which will allow you to take action just as the next person in the
workflow would as previously described, or press Click here to administratively move proposal to new
level, and you will be able to move the proposal forward as many positions as you wish, skipping any
positions.

ew Course Proposa Public Course Outline Comparison Impact Course Qutline .

Take action as an administrator
Select One M OK

Click here to administratively move proposal to new level .

By clicking above link you 1 £ Mo\ he proposal to the lev elect and it will automatically skip anyone it is currently waiting on. The action will be recorded
Hi

Action Date Step Type User Fullname Action Action Comment
Department Chair Required Donna Davis Pending
Department Chair Required Eric Carstensen Pending
Department Chair Required June Porto Pending
Department Chair Required Patricia Hanada-Rogers Pending
Department Chair Required Patrick Connolly Pending
Department Chair Required Rita Barden Pending

08/07/2015 03:02 PM Articulztion Officer  Required Joanne Benschop Approve

08/05/2015 11:20 AM Tech Writer Required Cindy Dudley Approve

08/04/2015 12:14 PM Originator Required June Porto Launch Launch

Q
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Click the level you wish to move the proposal to (you may need to scroll down to view all approval
levels).

Administratively move proposal to new level

Select a level to move the proposal to. Any pending users will automatically be skipped. The action will recorded.
Articulation Officer o

Level 4 (current level)

Department Chair
Level 5
Dean
Level 6
Tech Review Admin Technical Review Member -
OK Cancel
Action Date Step Step Type User Fullname Action Action Comment
Department Chair Required Donna Davis Pending
Department Chair Required Eric Carstensen Pending
Department Chair Required June Porto Pending
Department Chair Required Patricia Hanadz-Rogers Pending
Department Chair Required Patrick Connolly Pending
Department Chair Required Rita Barden Pending
08/07/2015 03:02 PM Articulation Officer  Required Joanne Benschop Approve
08/05/2015 11:20 AM Tech Writer Required Cindy Dudley Approve
08/04/2015 12:14 PM Originator Required June Porto Launch Launch
o

You will need to confirm the move to any higher level by clicking Activate. This is a vital action. If you do
not see this popup, your action has not been saved, and you must perform your action again.

Confirm Move Proposal

Are you sure you want to move this proposal to
Level 77

Activate Cancel
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The admin screen will now show a red confirmation that the proposal has been moved.

View Course Proposa Public Course Qutline | Comparisen | Impact @ Course Qutline
Take action as an administrator
Select One v oK

Click here to administratively move proposal to new level

By clicking above link you will be moving the proposal to the level you select and it will automatically skip anyone i
The proposal has been moved.

s currently warting on. The action will be recorded

Step Step Type User Fullname Action Action Comment

CPCC Review Required Gail Baughman Pending
Admin/Chair
CPCC Review Reguired Gwen Partlow Pending

To implement the course and add it to the college’s offerings, the last user in the approval process (or
an administrator) must select Implement from the action menu.

Select Implement in the Action menu and select the Publish date (the date the course will publish to the
catalog). Add any Comments, and click Commit.

View Course Proposa Public Course Outline | | Comparison | | Impact | Course Outline
Position Implementer
Action |Select Cne v
Publish date  [9/1/2015
Comments

£

Commit

Action Date Step Step Type User Fullname Action Action Comment

Implementer Required Gwen Partlow Pending

You must confirm the final action by clicking Activate. This is a vital action. If you do not see this popup,
your action has not been saved, and you must perform your action again.

Confirm Publish

Are you sure you want to publish this proposal on 9/1/2015 7

Activate Cancel
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Rich Text Editor Detailed Instructions

The Rich Text Editors within the CurricUNET system provide several tools to help you format your
information. Unfortunately, copying and pasting an outline straight from Microsoft Word or a similar
program will NOT provide a properly formatted outline. There are a few ways to create an outline that
will be properly formatted. Please note that the Rich Text Editors do not currently support tables or
charts.

If pasting a paragraph of text (as you might for a Course Description) into the Rich Text Editor, you must
paste it as plain text. On a Windows based computer, type Ctrl+Shift+V, or right click on your mouse,
and select “Paste as Plain Text”. If you do not do this, hidden formatting tags will interfere with the
internal tools of the editor and cause problems with reports.

An outline or list requires additional changes.

AN Sl (inherited font) (Sl (inherited size) |

Select block type an [ PG
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Creating an Outline within the Rich Text Editor

The best way to produce a properly formatted outline is directly in the Rich Text Editor. You may enter
your line headings as you see fit, or use the built-in list tools. The left button creates a bulleted list, and
the right button creates a numbered list. Use the indent tools to create levels within the list. Click the far
right button to indent, or the left indent button to remove an indentation.

| S A V-l (inherited font) Bl (inherited size) &g

[

Select block type ) = % ml

Indent

Tools
List Tools

Below is an example of a bulleted list with several levels of indentation:

| S AR V-l (inherited font) Rl (inherited size) &

Select block type oo i ™ |

« Level One
o Level Two
v Level Three
s Level Three, B
= Level Four
« Level One, B
o Level Two
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And an example of a numbered list with several levels of indentation:

1 S A VTl (inherited font) Rl (inherited size) &Y

Select block type oo =

1. Level One
a. Level Two
i. Level Three
ii. Level Three, B
A, Level Four
2. Level One, B
a. Leve|Two

v ¢

If you choose to not use the list tools because you would prefer to specify your own level beginning

designations, you may do so as well, using the indentation tools as needed.

| S AR V- (inherited font) Rl (inherited size) &

Paragraph oo i e
L. Level One
A, Level Two
1. Level Three
2. Level Three, B
a. Level Four
II. Level One, B

AL Level Two

+ ¥ -
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Creating an Outline in Microsoft Word, Notepad, or a PDF Reader

If you wish to use Microsoft Word or a similar program to create the initial outline, you must follow

several steps to produce a properly formatted outline or text.

If you use Microsoft Word, or a similar program, you must first copy the outline into a program such as

Notepad, which will strip out the internal formatting within the text, or as a PDF file.

Create your outline

As an example, here is a course outline created in Microsoft Word. After your outline is created, you

may either copy the file to Notepad or save it as a PDF.

MATH 190 Course Revision (5-14-14) [Compatibility Mede] - Microsoft Word

A. Limits and Derivatives
1. The Tangent and Velocity Problems
The Limit of a Function
Calculating Limits Using the Limit Laws
Continuity
Limits at Infinity; Horizontal Asymptotes
Derivatives and Rates of Change
The Derivative as a Function
ifferentiation Rules
Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules
Derivatives of Trigonometric Functions
Differentiation of Inverse Functions
The Chain Rule
. Implicit Differentiation
Derivatives of Logarithmic Functions
. Rates of Change in the Natural and Social Sciences
. Related Rates
10. Hyperbolic Functions
C. Applications of Differentiation
Maximum and Minimum Values
The Mean Value Theorem
How Derivatives Affect the Shapeof a Graph
Indeterminant Forms and L Hospital’s Rule
Summary of Curve Sketching
Optimization Problems
Antiderivatives
. Integrals
Areas and Total Distance
The Definite Integral and the Riemann Sum
The Fundamental Theorem of Calculus
Indefinite Integrals and the Net Change Theorem
The SubstitutionRule
ntegrals
Areas Between Two Curves
Volumes
Volumes by Cylindrical Shells
Average Values of a Function

[ = TR NI R v R

Fuswee

AW

References  Mailings  Review  View
.. =)
oA A D 4aBbCcl AaBbC¢ aaBbcc AaBbCc¢ AaBbC | AaBbC| AaBbCt A) AaBl A) AaBl AaBbCc AaBbCcl AaBb)
k. x. x B A Emphasis MHeading1 T Heading2 7 Heading3 T Heading4 |THeading 5 | THeading6 fHeading7 T Heading8 1 Normal Strang Subti
Font Paragraph styles
Iv. Course Content
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Copy to Notepad
Copy the outline into Notepad (or a similar plain text writing program), which will strip out formatting.
(You could also begin in Notepad and compose your outline within that program.)

ter

B 7 U -abe x, X B . A .
"

Emphasis

THeadingl T Heading2 THeading3 THeading4 THeading5 T Heading6é T Heading

| Untitled - Motepad

File

Edit Feormat View Help

TREWRNEMnEWNEOS AR WAoo i Wk E S e B

=]

L :

Limits and Derivatives

The Tangent and velocity Problems

The Limit of a Function

calculating Limits using the Limit Laws
continuity

Limits at Infinity; Horizontal Asymptotes
Derivatives and Rates of Change

The pDerivative as a Function
Differentiation Rules

pDerivatives of polynomials and Exponential Functions
The Product and Quotient Rules

Derivatives of Trigonometric Functions
Differentiation of Inverse Functions
The_chain rule

Implicit pifferentiation

Derivatives of Logarithmic Functions

rRates of change in the natural and social sciences
related Rates

Hyperbolic Functions

applications of pifferentiation

maximum and Minimum values

The Mean value Theorem

How Derivatives Affect the shape of a Graph
Indeterminant Forms and L'Hospital’s Rule
summary of curve sketching

optimization Problems

antiderivatives

Integrals

Areas and Total Distance

The pefinite Integral and the rRiemann sum
The Fundamental Theorem of calculus
Indefinite Integrals and the Net Change Theorem
The sSubstitution Rule

Integrals

Areas Between Two Curves

volumes

volumes by Cylindrical shells

average values of a Function
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Save as a PDF

Please note that with this method, using a sans serif font (such as Helvetica or Arial) tends to provide the
best results. Using a serif font such as Times New Roman or Georgia is possible, but may require some
additional proofreading to make sure that all spaces and letters copied correctly.

You can save your Word files as a PDF. On Microsoft 2010 and newer, do this by clicking File and Save
As.

[ o ROV 5 Coune Revoen 5 15.1 [Compeaiaity Model - Mt Word A
d 9
89 aaBbCc| AaBbCC AaBbect AaBBCel 4 AaBbCe! AaBbCE AMBECC AABBCC AaBbCc AsBBCC AaBbCo
A i d gical and Orthoy 1
1 ment
2 y and physiology
3. CaseManagement
4. Delegation
5. Pain
B. Application of the nursing process and the Systems Developmental Stress model as it relates to
the elderly client
1. Physiological changes related toaging
2. Common responses and needs of the elderly
3. As biological. ¥ soral, d andst
factors
4. Assessmentof cultural variables
. Medication use and misuse.
6. Casemanagement along the illness-wellness continuum.
€. Application ofthe nursing process and the Systems Developmental Stress Model as it relates to
individuals isruption in perceptio
1. Neurological and orthopedic trauma
2. Seizure disorders
3. Cerebrovascular disorders
4. Inflammatory and infectious disorders
5. Neurological and orthopedic degenerative disorders
6. Neurological autoimmune processes
7. Disorders of the eye and ear.
D. Application of the nursing process and the Systems Developmental Stress Model for individuals
requiring rehabilitation or long term care.
1. Philosophy
2. self<are theory
3. Maintenance of independence
4. Patient/ Family needs
5. Community resources
Poge 030 wontc 1356 | TEEY T 0

Enter/Edit the File name, then use the Save as type dropdown menu to select “PDF”, and click Save.

(W] Save As =
@le 3 v Libraries » Documents » - | &,‘ ‘ el |
Organize New folder
Bl Desktop o

Documents library

Arrange by:  Folder =
Includes: 2 locations

& Downloads

=) Recent Places

i Name Date modified Type Size
il Libraries Cyberlink 4/11/2014 7:24 PM  File folder
3 Documents Visual Studio 2005 8/15/2014 3:07 AM File folder
J“ Music Visual Studio 2008 8/15/2014 311 AM File folder
| Pictures F Visual Studio 2010 8/29/2014 2:55 PM File folder
B videos Visual Studio 2013 11/21/2014 313 PM  File folder
@ Here is a bunch of text in several appeara...  7/13/20159:36 AM  Adobe Acrobat D... 241 KB
1% Computer @ How much does font matter 7/12/201510:12 AM  Adobe Acrobat D... 311 KB
€ Netwark
File name: ADN 251 Course Revisien (9-18-13) -
Save as type: | PDF A
Authors: RHC Tags: Add atag Title: Ttem Number:

Optimize for: @ Standard (publishing
online and printing}

T [#] Open file after publishing

(publishing online)

B Patfient/ Family needs
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You will now be able to open this file in your PDF reader (such as Adobe Acrobat or Adobe Reader).

You can also scan a hard copy of a document to get to this point, but be sure to save it as a text PDF file,
not an image.

[ 70N 251 Course Revision (5-18-13 it - Acobe Resder v — S — m
Fie Edt View Window Help =
Bon | QBZESE|®®[ | =] |HB| 22| Tools | Fill &Sign | Comment
Iv. oourse vonment B Signin
v Export PDF
A. Introduction to Gerontological, Neurological and Orthopedic Nursing. e e
L Assessment 2
2. Anatomy and physiology =z
3 Case Management "
4. Delegation Mictosot Word € doc)
5. Pain Secognie Tt in Engheh(US)
B. Application of the nursing process and the Systems Developmental Stress model as it relates to i
the elderly client: ————
L Physiological changes related to aging » Sand Files
2. Common responses and needs of the elderly i
3. Assessment of biological, interpersonal, intrapersonal, developmental changes and stress
factors.
4. Assessment of cultural variables.
S Medication use and misuse.
6. Case management along the illness-wellness continuum.
C. Application of the nursing process and the Systems Developmental Stress Model as it relates to
individuals experiencing disruption in perception, coordination and mobility:
1: Neurological and orthopedic trauma
2. Seizure disorders
3. Cerebrovascular disorders
4. Inflammatory and infectious disorders
5. Neurological and orthopedic degenerative disorders
O Nenrological antoimmnmnne nrocesses
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Using the RTE Tools
Copy the text from Notepad or a PDF reader and past it into the Rich Text Editor.

Proofread carefully to make sure that no unnecessary line breaks copied over and that all spaces and
characters copied correctly.

To create indented levels, select the end of the last line before the indentation, and press “Enter” on
your keyboard. Select the end of the last line of the indentation, and press “enter again. This will create
a new block of text. You MUST add these additional hard returns to indent text.

| I A DU (inherited font) Rl (inherited size) [

Select block type

Limits and Derivatives

The Tangent and Velocity Problems

The Limit of a Function

Calculating Limits Using the Limit Laws

Continuity

Limits at Infinity; Herizontal Asymptotes

Derivatives and Rates of Change

The Derivative as a Function

Differentiation Rules

Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules

Derivatives of Trigonometric Functicns
Differentiation of Inverse Functions -

3

R N = = R, R S U .

L I A VTR (inherited font) Rl (inherited size) R

Paragraph oo i ™

A, Limits and Derivatives

3

1 The Tangent and Velocity Problems

2 The Limit of a Function

3. Calculating Limits Using the Limit Laws|
4,  Continuity
3
5]
7

Derivatives and Rates of Change
The Derivative as a Function

B. Differentiation Rules

1.  Derivatives of Polynomials and Exponential Functions
2. The Product and Quotient Rules -
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Click within the block to be indented, and click the “Right Indent” formatting influence on the Rich Text
Editor. This is the button to the far right of the top line of the Editor. To indent a second level, click the

button once. For a third level, click twice, etc. Do this for each level.

1 S A Ul (inherited font) Rl (inherited size) &4

Paragraph =) EH Y m
A, Limits and Derivatives

The Tangent and Velocity Problems
The Limit of a Function

Calculating Limits Using the Limiﬂ Laws
Continuity

Derivatives and Rates of Change
The Derivative as a Function

b = TS B SR R L B el

B. Differentiation Rules

1. Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules

3
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Creating an Outline using HTML
The third way to create a properly formatted outline requires HTML skills. If you have the HTML skills to
write your outline in this method, click the HTML button.

| I AR DSl (inherited font) Sl (inherited size)

Select block type =) = 5 ml

This will change the view of the Rich Text Editor. Enter the HTML in this field, then click “Ok”.

Raw Html

<ol style="list-style-type: upper-alpha”> <[i=Limits and Derivatives</li> <gl style="list-style-type: decimal”= <|i=The Tangent and
Velocity Problems«/li= <|i=The Limit of a Function</li> <li=Calculating Limits Using the Limit Laws < /[I> <[I>Continuity </li> <li> Limits at
Infinity; Horizontal As 5</li> <li=Denvatives and Rates of Change</li> <li>The Derivative as a Function</li= </gl=
«<li»Differentiation Rules < | style="list-style-type: decimal”> <[i»Derivatives of Polynomials and Exponential Functions</li» <|i=The
Product and Quotient Rules </li= <|i> Derivatives of Trigonometric Functions</li= <li> Differentiation of Inverse Functions</li> <]i=The
Chain Rule</li= <li=Implicit Differentiation </li> <|i» Derivatives of Logarithmic Functions</li> <|i»Rates of Change in the Matural and
Social Sciences </li> <li>Related Rates </li> <|i>Hyperbolic Functions</li> </ol> <li> Applications of Differentiation</li> <gl style="list-
style-type: decimal”> <Ji» Ma)umum and Minimum Values</li» <li=The Mean Value Theorem </li» <|i=How Derivatives Affect the Shape
of a Graph</li=<li>Indet t Forms and L'Hospital's Rule</li= <[i=Summary of Curve Sketching</li> <li=Optimization
Problems</li=<li iz <fol = <li=Integrals </li> <ol style="list-style-type: decimal"> <|i=Areas and Total Distance</li>
<li=The Definite Integral and the Riemann Sum < /li> <[i>The Fundamental Theorem of Calculus </i> <]i>Indefinite Integrals and the Net
Change Theorem</li> <li>The Substitution Rule </li= < /gl=> <]i=Integrals </li> <gl style="list-style-type: decimal"> <]i> Areas Between
Two Curves</li> <]i=Volumes </li> =|i>Volumes by Cylindrical Shells </li> <|i> Average Values of a Function</li> </g|> <;g_|_>|

L

m Cancel
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If done correctly, this will produce an outline in the Rich Text Editor.

| 3 AR V-l (inherited font) Rl (inherited size) By

Pa ragra ph ¥ (= x) (i e

A, Limits and Derivatives
1. The Tangent and Velocity Problems
2. The Limit of a Function
3. Calculating Limits Using the Limit Laws
4, Continuity
5. Limits at Infinity; Horizental Asymptotes
6. Derivatives and Rates of Change
7. The Derivative as a Function
B. Differentiation Rules
1. Derivatives of Polynemials and Exponential Functions
2. The Product and Quotient Rules
3. Derivatives of Trigonometric Functions

-
A oL L T . Ll .
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