
Student Conduct Process Flowchart

Student 
Conduct 

Referral is 
received

Student Conduct 
Administrator 

assesses if referral 
meets criteria for 
Student Conduct 

Process

Student Conduct 
Administrator contacts 
student to schedule a 
Student Rights and 

Responsibilities 
Meeting  

Student Conduct Administrator and the 
student meet to discuss the allegation 

being addressed, review details or 
evidence of the allegation, accept/deny 

responsibility, and hear the student’s 
perspective

Referral is managed 
through an educational 

and developmental 
conversation about impact 

and/or reporting party is 
provided with support and 

resources

Student Conduct Administrator reviews all 
information from the Rights and 

Responsibilities meeting to determine 
whether a student is responsible or not 

responsible for the alleged violation

An outcome letter is sent to the student in 
a timely manner outlining whether the 

student is responsible or not responsible

Resolution(s) (see full list in AP 5520) are 
assigned and described in the outcome letter. If 
a student is suspended, expelled, or there is a 
withdrawal of consent to remain on campus, 
and the student disagrees, an appeal may be 

submitted in writing within (5) days*

An outcome letter is 
sent to the student 

outlining that no 
resolutions have been 
assigned at this time.

*Student is given  10 
days from the date 

of the Student 
Conduct letter

Student Conduct 
Administrator reviews the 
allegations in absentia to 

determine a finding of 
responsibility or not 
without the student’s 

participation. 
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*See pages 2 and 3 for the Appeal Hearing process 

https://www.miracosta.edu/office-of-the-president/board-of-trustees/_docs/5520AP-StudentConductProcedures.pdf


Appeal Process Flowchart

Student submits 
an Appeal 

Hearing request 

Appeal hearing request 
is reviewed and the 

request is presented to 
an Appeal Hearing 

Administrator within five 
(5) days

Office of Student Affairs 
coordinates with 

Hearing Administrator to 
schedule hearing (e.g. 

time, date, location) in a 
timely manner

The appeal hearing is held (90 minutes). During the meeting, 
students can expect: 

● Review expectations for the meeting 
● Share an opening statement (up to 10 mins)
● Present facts (by the student and the Student Conduct 

Administrator)
● Time for questions and answers
● Final review of the process and guidance on next steps

The Hearing Administrator 
communicates within five (5) days to 

uphold, modify, or remove the 
Long-Term Suspension and/or 

Withdrawal of Consent to Remain on 
Campus

If the student disagrees with 
the decision of suspension or 

withdrawal, a final appeal 
request may be made via 

email to the Vice President of 
Student Services (VPSS)

The VPSS will review the 
students final written 

appeal statement and all 
available evidence, 
including the appeal 

hearing audio recording, 
to make a final decision* 
to uphold, modify, or 

remove the 
resolution/outcome

*This decision is communicated to 
the student  within (5) days of the 

final appeal review

Long-Term Suspension and/or Withdrawal of Consent to Remain on Campus
If a student is suspended or there is a withdrawal of consent to remain on campus, and the student disagrees, an appeal may be submitted in writing within (5) days.

UPHOLD

MODIFY/REMOVE

The student is 
notified in writing 

within five (5) days 
of the modified 

resolution/outcome

If the student disagrees with 
the modified outcome a final 
appeal request may be made 
via email to the Vice President 

of Student Services (VPSS)



Appeal Process Flowchart

Student submits 
an Appeal 

Hearing request 

Appeal hearing request 
is reviewed and the 

request is presented to 
an Appeal Hearing 
Administrator within 

five (5) days

Office of Student Affairs 
coordinates with 

Hearing Administrator to 
schedule hearing (e.g. 

time, date, location) in a 
timely manner

The appeal hearing is held (90 minutes). During the meeting 
students can expect:

● Review expectations for the meeting
● Share an opening statement (up to 10 minutes)
● Present facts (by the student and the Student 

Conduct Administrator)
● Time for questions and answers
● Final review of the process and guidance on next 

steps

The Hearing Administrator 
communicates within five (5) 
days to uphold, modify, or 

remove the recommendation 
for expulsion

The student is 
notified in writing 

within five (5) days 
of the modified 

resolution/outcome

UPHOLD

Recommendation for 
expulsion is forwarded 

to the Board of 
Trustees for an 

expulsion hearing to 
take place within (30) 

days 

The student is 
notified at least (5) 

days prior to 
expulsion hearing 

with date, time, and 
location of board 

meeting

The Board of Trustees 
deliberate after the 
hearing to accept, 

modify, or reject the 
expulsion 

recommendation 
and the decision is 

final

The student is notified 
by the Office of 

Student Affairs in 
writing within (5) days 
of the hearing with the 

final decision

MODIFY

Recommendation for Expulsion
If a student is recommended for expulsion, and the student disagrees, an appeal may be submitted in writing within (5) days.

If the student disagrees 
with the modified 

outcome a final appeal 
request may be made 
via email to the Vice 
President of Student 

Services (VPSS)

The VPSS will review the 
students final written appeal 
statement and all available 

evidence, including the appeal 
hearing audio recording, to 

make a final decision* to uphold 
or modify the modified 

resolution/outcome

*This decision is communicated to the student  
within (5) days of the final appeal review


